AJIMHHUCTPAUMS FOPOACKOro OKpyra — ropoa I'anuyu

KocTpomckoii ob1acTu

IMOCTAHOBJIEHMNE

oT « 29 » Hos10psa_ 2024 roxa Ne 881
06 YTBEPKICHUU aIMUHUCTPATUBHOTO
periiaMmeHTa MPEAOCTABICHUS

aAMUHUCTpALMEld TOPOACKOIO OKpPYyra-ropon
IManmuu Koctpomckoit 00macT MyHULIMTTATHHOM
yCIyTu «YcTaHOBKa uH(GOPMaLMOHHON
BBIBECKM,  CONIACOBAaHHWE  JU3alH-IIPOEKTA
pa3MENICHUS BBIBECKI.

«B cootBercTBUN ¢ DenepanbHbIM 3aKk0HOM OT 27 ot 2010 roga Ne 210-03 «O6 opranu3anuu
MPEAOCTABJICHUS TOCYJAAPCTBEHHBIX M MYHHIIMNAIBHBIX YCIyTr», MOcTaHOBIeHHEM l[IpaBuTenncTBa
Poccuiickoit ®@enepauun ot 24 oxtsa6ps 2011 roga Ne 861 «O denepanbHbIX rocydapCTBEHHBIX
WH(MOPMAIIMOHHBIX CHUCTEMaX, OO0ECIEeUMBAIOIINX MPEIOCTABICHUE B DJIEKTPOHHOW (opme
rOCYy/JIapCTBEHHBIX M MYHUIMNAIBHBIX YyCIyT (OcyliecTBiIeHHWe (YHKIUI)», TTOCTAaHOBICHUEM
aJIMMHHCTpalu ropojackoro okpyra -ropoa I'anuu Koctpomckoii obnactu ot 20.11.2012 roma Ne
932 « O mnopsiake pa3paOOTKU W YTBEPKIACHUS AAMUHUCTPATUBHBIX PErJIAMEHTOB HCIHOJHEHUS
MYHUIUTAIBHBIX (DYHKIMA U IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT aMUHUCTpALIEl TOPOJICKOTO
okpyra - ropoa ['aninu Koctpomckoii o6mactuy,

NOCTAHOBJIAIIO:
1.Y1Bepauth IIpUJIaraeMbli aIMUHHACTPATUBHBIN perIaMeHT NIPEAOCTABICHUS
MYHHULMOAIBHOM yCIIyTy aJMUHUCTpAIe ToposIckoro okpyr - ropox I'anny Koctpomckoit oOmactu

«YcTaHoBKa MHPOPMALIMOHHOMN BBIBECKH, COTJIACOBAHUE IN3aWH-TIPOCKTa PAa3MEIICHUS BHIBECKI.
2. Hacrosiiiee nocTaHOBJIEHHE BCTYMAET B CUITY CO JAHS €ro O()UIMAIBLHOTO OMyOJIMKOBAHHUS.

['maBa ropoJickoro okpyra A. B. Kapawmpiiies



[TpunoxeHne K MOCTaHOBICHUIO
aJIMHHHCTPALIH TOPOJICKOTO
okpyra- ropoj ['anmu Koctpomckoit obnactu
oT «29» Hos10ps 2024 roga No881

AJIMUHHUCTPATUBHBIH PerjJiaMeHT MPeJI0CTABJICHUSI MYHMUHMNAJIbHOH YCJIYIH aJIMHUHHUCTPaLHei
ropoackoro okpyra-ropoa I'aanuu Kocrpomckoii o0j1actu «YcraHoBKa MH(POPMAITMOHHOM
BbIBECKH, COIJIACOBAHME
AU3AIH-TIPOEKTA pa3MellleH!sI BbIBECKH

I. OO01Me MoJI0KeHus
1. IIpeamer peryiupoBaHust ATMUHHCTPATHBHOIO perjiaMeHTa

1.1 AZMHMHHMCTPAaTUBHBIM pErIaMEHT MPEIOCTABICHUS MYHHULHIIAJIBHON YCIyTH
«YcraHoBKa MH(OPMAIMOHHOW BBIBECKH, COTJIACOBAHUE IU3ANH-NIPOEKTa Pa3MEILCHUS
BBIBECKM» pa3pabOTaH B LIEJIAX MOBBIIIEHUS KaueCTBA M JOCTYIMHOCTH IPEIOCTaBICHUS
MYHULHANAIBHOMN YCIIYTH, ONPEAEIAET CTAaHAAPT, CPOKU U MOCIEA0BATEIBHOCTD IEUCTBUI
(aIMMHHMCTPATUBHBIX  MpOLENYyp) MNpU  OCYIIECTBICHMH  MOJHOMOYMWA MO
ropoackomy okpyry- ropoa I'anny Kocrpomckoii obnacty.

2. Kpyr 3asBureneit

2.1. 3agBuTensMM Ha IOJIYYECHHE MYHULHUNAIBHOW  YCIYI'M  SIBIISIOTCA
WHIUBUyaJIbHbIE TPEANPUHUMATENTN U IOPUANYECKHE JIULIA (anee — 3asiBUTENb).

2.2. HuHTepechl 3asgBUTENIEW, YKa3aHHbIX B MyHKTe 2.1  HacTosAWIETrO
AJMUHUCTPAaTUBHOTO  perjiamMeHTa, MOTYT MpEJICTaBIsATh JMIA, oOJajarouue
COOTBETCTBYIOIIMMU OJTHOMOYMSIMHU (Jjajiee — MPEACTABUTEND ).

3. TpeGoBaHusi K NOpsiAKY HH(POPMHPOBAHUS O MPEIOCTABICHUHU
MYHUIIUNIAJIbHON YCJIYTH

3.1. UndopmupoBanue o MOpAIKE NPEIOCTABICHUS MYHHUIUNAIBHON YyCIyTu
OCYULIECTBIISETCS:

1) HETIOCPEACTBEHHO TMpPH JHYHOM TpUeMe 3asBUTENs B AJIMHUHUCTPALUU
ropojckoro okpyra-ropon I'amuu Koctpomckoii obsactu (nanee - YNOITHOMOYECHHBIM
OpraH) WJIM MHOTO(YHKIIMOHAIbHOM LEHTPE MPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT (Janee — MHOro()yHKIIMOHATIBHBIN LIEHTP);

2) no tenedoHy YNOIHOMOUYEHHOM OpraHe Wi MHOTO(PYHKIIMOHAIBHOM IIEHTPE;

3) NUCBMEHHO, B TOM YHCJI€ MOCPEACTBOM 3JIEKTPOHHOW MOYTHI, (PAKCUMUIBLHOM
CBSI3U;

4) MOCPenCTBOM Pa3MEIICHUS B OTKPHITON U JOCTYITHOM opme nHPOpMaIuu:

B (enepaibHON TocyAapcTBEHHOW HMH(OpManmoHHOU cucteme «EaunHblid moprtan
rOCYJIapCTBEHHBIX M MYHHUIMNAIbHBIX yciyr (pynkuwmid)» (https://www.gosuslugi.ru/)
(manmee — EINT'Y);

Ha OoQuUIMAIBLHOM caiiTe  YTNOJHOMOYEHHOTO OpraHa
(galich.kostroma.gov.ru );

5) mnocpencTtBoM pasMenieHuss HH(pOpMalMM Ha HWHPOPMAIMOHHBIX CTEHIaX



VYT0JIHOMOYEHHOT'O OpraHa Wil MHOTO(QYHKIHOHAIBHOTO [IEHTPA.

3.2. UudopMupoBaHre OCYIIECTBISACTCS IO BOMPOCAaM, KacaloIUMCS:

CIoCcO0OB MOJIa4Yy 3a4BJICHUS O TPEIOCTABICHUN MyHUIIUTIATBLHOU YCIYTH;

azpecoB YIMOIHOMOYEHHOTO opraHa U MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB,

oOparieHre B KOTOpPbIE  HEOOXOAMMO  JUIi  TPENOCTaBICHUS

MYHHUIUTIATHHON YCITYTH;

CIIpaBOYHON HH(poOpManuu O padoTe YTOJHOMOUYEHHOTO opraHa (CTPYKTYPHBIX
noApas3aeiaeHuil Y MoJHOMOYEHHOTO OpraHa);

JIOKyMEHTOB, HEOOXOJMMBIX JUIsI TPEIOCTABICHUS MYHUIIMITAIILHONW YCIYTH U
YCIYT, KOTOpbIEC SIBISIOTCA HEOOXOIUMBIMM M OO0S3aTENbHBIMU MJI MPEIOCTaBICHUS
MYHULIUTAIBHOU YCITYTH;

NOPsIIKA U CPOKOB MPEIOCTABIICHHUS MyHUIIUITAIbHOW YCITYTH;

Nops/iIKa TMOJYy4YEHUs CBEIECHUA O XOJ€ pPAcCMOTPEHHUs 3asBICHUS O
NPEJIOCTAaBIEHUN MYHULMNAIBHOM YCIYTM M O pe3yJibTarax MpeJoCTaBICHUS
MYHULIUTTATBHOMN YCITYTH;

0 BOMNpPOCaM TMPEIOCTABICHUS] YCIYT, KOTOPbIE SBISIIOTCS HEOOXOAUMBIMH U
00s13aTeIbHBIMU ISl TPEIOCTABICHUS MyHUIIUTAIBHON YCITYTH;

nopszika JocyaeoHoro (BHeCcyneOHOTO) oOkanmoBaHuUsl JeWcTBHM (Oe3aeiicTBus)
JOJDKHOCTHBIX ~JIM, W TNPUHUMAEMBIX HMH PEIIEHUH TMpU  [PEJOCTaBICHUH
MYHULUNAIBHON YCITyTH.

[Tomyyenune napOpMaIK MO BOMpPOCAM MPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH
U YCIYT, KOTOPBIC SIBISIIOTCS HEOOXOIUMBIMH M 00SI3aTE€IbHBIMM JIJIS MPEIOCTABICHUS
MYHUIUNIATBHOW YCIYTH OCYLIECTBISETCS OECIUIATHO.

3.3. Ilpu ycTtHOM OOpatieHuu 3asBuTens (JIMYHO WIIU 1O Tee(OHY) AOIKHOCTHOE
U0  YTIOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(DYHKIIMOHAIBLHOTO IIEHTpA,
OCYUIECTBIISIIOIIMN KOHCYJIbTUPOBAHKE, MOJAPOOHO U B BEXJIMBOU (KOPPEKTHOW) (popme
uH(popMUpyeT 0OPATUBLINXCS MO UHTEPECYIOIIMM BOMPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAUMHATBCS C WHGOPMALMH O
HAMMEHOBAHUU OpPraHa, B KOTOPBIM MO3BOHWI 3asBUTENb, (HaMUIUU, UMEHHU, OTYECTBA
(mocneaHee — MPH HAIMYUHU) U JOJDKHOCTH CHEIHAINCTA, TMPUHSBIIETO Tele(OHHBIN
3BOHOK.

Ecian nomkHOCTHOE MO0 YTOJHOMOYEHHOTO OpraHa HE MOET CaMOCTOSITEIbHO
JaTh OTBET, TeNe(OHHBIN 3BOHOK JOJIKEH OBITh TepeaapecoBaH (EPEeBEACH) HAa IPYroe
JOJDKHOCTHOE JIUIIO MJTH K€ 0OpaTUBIIEMYCS JIUITY JOJDKEH OBITh COOOIIEH TeaehOHHBIN
HOMED, M0 KOTOPOMY MOKHO OyJI€T MOJIYyYUTh HEOOXOIUMYIO HH(POPMALIHIO

Ecnu noaroroBka oTBeTa TpeOyeT MPOAOIKUTEIBHOIO BPEMEHHU, OH IMpEAJIaraeT
3asBUTEIIO OJMH U3 CIEAYIOMINX BAPUAHTOB JAJbHEHIINX JEUCTBUM:

U3JI0KUTh 00pallleHre B TUCbMEHHOU opme;

HA3HAYUTh APYroe BpeMs JJIsl KOHCYJIbTaIIUM.

JIoMKHOCTHOE JUII0 YTIOJIHOMOYEHHOTO OpraHa He BIIPaB€ OCYIIECTBISATH
WHQOPMUPOBAHME, BBIXOJAIIECE 3a PAMKA CTaHAAPTHBIX TMPOIEAYpP U  YCIOBHM
MPEAOCTABICHNUS MYHULMNAIBHON YCIyTH, W BIUSIONICE MPSIMO WM KOCBEHHO Ha
MIPUHUMAEMOE PEILICHHE.

[IpomomkurenbHOCT, MHGOPMHUPOBAHUSA 1O TelehOHY HE MOJDKHA MpeBbImaTh 10
MUHYT.

NudopmupoBanre OCYMIECTBISACTCS B COOTBETCTBHM ¢ TpadukoMm mpuema
rpaxaaH.

3.4. Tlo nucChbMEHHOMY OOpalIEHUIO JIOHKHOCTHOE JIUIO YTOJHOMOYEHHOIO
opraHa, OTBETCTBEHHBIA 3a MPEJOCTaBIECHUE MYHULMIIAIBLHON YCIYrd, MOJIPOOHO B



MMCbMEHHON (hopMe pa3bsICHSET TPAKIAHUHY CBEICHHUS IO BOIPOCaM, yKa3aHHBIM B
MyHKTE 3.2. HAcTOSMEro AJIMUHUCTPATUBHOIO PETVIAMEHTA B MOPSAKE, YCTAHOBICHHOM
@enepasibHbM 3aKk0HOM OT 2 Masg 2006 r. Ne 59-®3 «O mnopsiake paccMOTpEHUs
oOpamenuit rpaxkaan Poccutickoit denepanumny (nanee — denepanbHbiii 3aKk0H Ne 59-
@3).

3.5. Ha EIIl'Y pa3memarTcs CBEICHUS, TpeaycMOTpeHHble IlonoxkeHuem o
benepanbHON rocyaapcTBeHHONW HHGOpPMAIMOHHONW cucteme «®dDenepanbHbIil peecTp
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX  ycnyr  (QyHKIui)»,  yTBEPKICHHBIM
noctadoBienueM lIpaButenbctBa Poccuiickoit deneparuu ot 24 oktadps 2011 roma
Ne 861.

Hoctyn k uHbOpMaAllUU O CPOKaX M MOPSAKE MPETOCTABICHUS MYHHUIIUAIBHOM
YCIIYTH OCYIIECTBIISICTCS 0€3 BBITIOJTHEHUS 3asgBUTENIEM KaKUX-THM00 TpeOOBaHU, B TOM
yuciie 0e3 HCIOJIb30BaHUSI MPOrPAMMHOI0 OOECIeYeHHUsl, YCTaHOBKAa KOTOPOrO Ha
TEXHUYECKUE CPEJCTBA 3asBUTEN TpeOyeT 3aKIIOYEHUS JIMIEH3MOHHOTO WM HHOTO
COTJIAIlIeHUsI ¢ MpaBooOIagaTeNIeM MPOrPaMMHOTO 00eCieUeHusl, TIPEyCMaTPUBAIOIIETO
B3MMaHHE IUIaThl, PETUCTPALIMIO WM aBTOPU3AIUIO 3aABUTENS WU MPEIOCTABICHUE UM
MEPCOHAIBHBIX TAHHBIX.

3.6. Ha odunmanbHOM caiiTe YIIOJTHOMOYEHHOTO OpraHa, Ha CTEHJIaX B MECTax
MPEeAOCTABICHUS MYHULIUNIAIIBHOW YCAYTH M YCIYT, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMU
U 00s3aTeNbHBIMU ISl  OPEAOCTABICHUS  MYHMIIMNAIBHOM  yCIyrMd, U B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE pa3MEIaeTCs CeAyIolIas CripaBoyHas UHGOpMaIus:

O MecTe HaxOoxAeHUss W rpaduke paboThl YIOJIHOMOYEHHOrO OpraHa M HX
CTPYKTYPHBIX IIOJPAa3[ECICHUM, OTBETCTBEHHBIX 3a IMPEIOCTABICHUE MYHULUIIAIBHON
YCIIYTH, a TaKK€ MHOTO()YHKITMOHAIIBHBIX TICHTPOB;

CIIPaBOYHBIE TEIEPOHBI CTPYKTYPHBIX MOAPA3ACICHUNA Y TOJTHOMOYEHHOTO OpTraHa,
OTBETCTBEHHBIX 3a IMPEIOCTABICHUE MYHHUMUIIAIBHON YCIyrd, B TOM YHUCJIE HOMEP
tenedona-apTonHpopmaTopa (Mpu HAUYUN);

aapec OQUIMAIBHOTO CailiTa, a TakKXe JJIECKTPOHHOW MOYThl U (WUiu) (Qopmbl
oOpaTHOM CBsI3U YTOJHOMOYEHHOTO OpraHa B ceTu «HTepHeT».

3.7. B 3anax oxuaaHus YIOJIHOMOYEHHOIO OpraHa pa3MEIIAaloTCs HOPMaTUBHBIE
MIPABOBBIE AKTHI, PETYIUPYIOIIUE MOPSAIOK MPEIOCTABICHUS] MYHUIIUITAIBHON YCIIYTH, B
TOM 4Hclie AJIMHHHCTPATUBHBIA pErjlaMeHT, KOTOpble IO TPEOOBAHMIO 3asBUTENS
MPEAOCTABISAIOTCS EMY JJISI O3HAKOMJICHHS.

3.8. Pa3memienne uHoOpManuu O MOPSAKE MNPEAOCTABICHUS MYHHUIIMNAIBHON
yCIIyTH Ha UH(QOPMAIMOHHBIX CTEHJIaX B MOMEIICHUH MHOTO(QYHKIMOHAIHHOTO IEHTpa
OCYIIECTBIISIETCA B  COOTBETCTBMM C  COIJIAILIEHUEM, 3AKJIIOYECHHBIM  MEXIY
MHOTO()YHKIIMOHATLHBIM IEHTPOM U YTIOJTHOMOYEHHBIM OPTaHOM C YUETOM TPeOOBaHHMIA
K HH(QOPMUPOBAHUIO, YCTAHOBIICHHBIX A IMUHUCTPATUBHBIM PETIIAMEHTOM.

3.9. HWudopmanusi o0 Xo0J€ pPacCMOTPEHHUs 3asBICHUS O MPEJOCTaBICHUU
MYHHUIUMIIAIBHON YCIYyTM U O PE3yJbTaTax MPEIOCTABICHUS MYHUIUNAIbLHOW YCIIYTU
MOXET OBbITh IMOJyYeHa 3asBUTENIEM (€ro mpeacTaBUTENIeM) B JUYHOM KaOWMHETEe Ha
EII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM IOAPA3ACICHUNA Y IOJITHOMOYEHHOIO
opraHa Inpu OOpallleHUH 3asiBUTENS JUYHO, MO TeleQOHYy MOCPEACTBOM 3JIEKTPOHHOU
MOYTBHI.



I1. CranpapTt npeaocTaBjaeHUs MyHUIIUNIAJTbHOM YCJIYTH
4. HamMeHOBaHUE MYHMIUNIAJIBLHOU YCJIYTH

4.1. MynununaipHasi yciayra «YcCTaHOBKa WH(OPMAIIMOHHOW  BBIBECKH,
COTJIACOBAHUE AU3ANH-IIPOEKTA PA3MEILECHUS BbIBECKI»

5. HaumeHoBaHUe OpraHa rocy1apcTBeHHOM BJIACTH, OPraHa MEeCTHOI0
caMoynpaBJjieHus (OpraHu3alMu), NPeIoCTABJISIONICTO
MYHHUUUNAJIBHYIO YCJIYTY

5.1. MynununanpHas yciayra IpeAoCTaBIsSeTCS YIIOJTHOMOYEHHBIM OPraHOM —
AJIMUHUCTpannren ropoackoro okpyra-ropon I'anma Koctpomckoii oronacru.

5.2. B n1npenocraBieHMM MYHUIMUIIAJBHOW YCIYrM NPUHUMAIOT y4yacTue
YnonHoMO4YeHHbIE — OpraHbl  (MHOTO(QYHKIIMOHAJbHBIE  LIEHTPbl [P  HAIUYUH
COOTBETCTBYIOILIETO COIJIAIIEHUS O B3aUMOJEHCTBUN).

IIpy mnOpenocTaBieHMM MYHUUUNAIBHOM YCIyrM YIIOJHOMOYEHHBIM OpraH
B3aUMOJICHUCTBYET C:

- YnpasnenueM DeiepanbHON HAIOTOBOM cyk0bl Poccun;

- Yupasnenuem denepanbHoil Ciry»)0bl TOCYAApPCTBEHHON pErUCTpaliiy, KajacTpa
U KapTorpaduu.

5.3. Ilpu mpenocTaBieHMM MYyHULMNAIBHOW YCIYrd YIIOJHOMOYEHHOMY OpPTraHy
3amnperniaeTcss TpeboBaTh OT 3asgBUTENS OCYIIECTBICHUS JCUCTBUM, B TOM YHCIIE
corjacoBaHUi, HEOOXOAUMBIX JIS TOJMYUYEHUS] MYHHUIIUTIAIbHOW YCIYTH U CBSI3AHHBIX C
oOpallleHHeM B HMHbIE TOCYJapCTBEHHBbIE OPraHbl M OpraHM3allid, 3a HCKIIOYEHHEM
MOJIYYEHHS YCIIYT, BKIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOPbIE SBJISIOTCS HEOOXOAUMBIMU
U 00513aTeNbHBIMU JJIs1 IPEIOCTABIICHUS MyHUIIUIIAIbHON YCIyTH.

6. Onucanue pe3yabTaTa NPeAOCTABJIEHUS MYHUIIUNAJIbHOM YCIYTH

6.1. Pe3ynpTaToOM NpegoCTaBI€HUs] MyHULUIIAIILHON YCIIYTH SIBIIAETCS:

- YBEJIOMJIEHHE O COIJIaCOBAaHUM YCTAHOBKU MH(MOPMALIMOHHON BBIBECKH, JU3alH-
IIPOEKTA Pa3MELIECHUS BBIBECKH;

- OTKAa3 B IIPEIOCTABICHUU YCIIYTH.



7. Cpoxk mnpenocTraBjieHUs MYHULIUNAJBHON YCIYrH, B TOM 4YHCJe C Y4eTOM
HEO0X0AMMOCTH OOpalleHUs] B OPraHM3aliH, YYaCTBYKWIIHME B MPeI0CTABJICHUHU
MYHHMIHNIAJIbHOMI yCJIyru, CPOK NPHUOCTAHOBJICHUSA NpeaocTaBJICHUSA
MYHULIHMIAJBHON YCJYIH, CPOK BbIAa4M (HANPABJIEHHUS) JOKYMEHTOB, SIBJISIOMIUXCS
pe3yJIbTATOM NPeA0CTABJCHUSI MyYHUIIUNIAJTbHOM YCJIYTH

7.1. YnonHoMoueHHbIA opran B TedeHue 10 paGoumx nHEN cO THS pEerucTpaiuu
3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUISl TIPEAOCTABICHUS MYHHUIIUTAIBHONU YCITyTH
B YTOJIHOMOYEHHOM OpraHe, HalpaBiseT 3asiBUTENI0 CIIOCOOOM YKa3aHHOM B 3asBIICHUU
OJIMH U3 PE3YJIbTATOB, YKa3aHHBIX B MyHKTE 6.1 AIMUHHUCTPAaTUBHOTO PErIAMEHTA.

8. HopmaTuBHbBIE IPABOBBIE AKTHI, PeryJTHPYIOIIHE NPeI0CTaABIeHHE
MYHUIUTIAJIBHON YCJIYIH

8.1. IlepeueHbr HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJUPYIOMIUX MTPEIOCTABICHUE

MYHULUNAIBHON YCITyTH:

3akoH PO ot 07.02.1992 Ne 2300-1 «O 3amute npaB norpedutenei;

®enepanbhbiii 3ak0H OT 30.11.1994 No 51-03 «I'paxknanckuii kojneke Poccuiickoi
denepannun

(4acTb mepBasi)»;

®enepanpabiii  3akoH oT  06.10.2003 Ne 131-®3 «O06 o00mmx mpUHIUTAX
OpraHu3alid MECTHOTO

camoynpasieHus B Poccutickon @enepaumy;

@enepanbHblii 3ak0H 0T 02.05.2006 Ne 59-®d3 «O mnopsake paccMOTPEHMs
oOpalieHuit rpaxaan

Poccuiickon @enepauum»;

®enepanbHblii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX;

OenepanbHbii 3akoH oT 09.02.2009 Ne 8-d3 «OO6 obecrneueHHH AOCTyIa K
uHpopManuu o

JEATEIIbHOCTH I'OCYIAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYITPABIICHUS;

®denepanbbiii 3ak0H 0T 27.07.2010 Ne 210-D3 «O06 opranuzanuu npeaoCcTaBICHUS

rOCYJIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT».

9. UcuepnbIBaKOIIUi NIepeYeHb JOKYMEHTOB, HE00X0AMMBbIX B COOTBETCTBUMU C
HOPMATHBHBIMHU MPABOBbIMHM AKTAMU VISl IPEI0CTABJIECHUS MYHHUIMIIAJILHOM
YCJIYIH M YCJIYT, KOTOPbIE ABJIAIOTCA HE00X0AMMbIMHU U 00513aTeJIbHBIMHU JIJISI

NPeI0CTABJCHU MYHUIIMIIAJIbHOM YCJIYT'H, MOAJIEKAIMX MPEICTABICHUIO

3asiBUTEJIEM, CIIOCOOBI UX MOJYYECHUS 3asiBUTEJIeM, B TOM YHCJIe B JIEKTPOHHOI
(opme, nopsiAOK UX NMpeaCTABICHUS

9.1. 1ns nosty4yeHuss MyHUIIMNIATbHON YCIIYTH 3asIBUTEIIb MPE/ICTABIISIET:

1) mpaBoycTaHaBIMBAIOMIMI TOKYMEHT Ha OOBEKT (B cllydae, €clidi HEe0OXO0JUMbIe
JIOKYMEHTBI U CBEJICHUS O IIpaBax Ha 00beKT OTCYyTCTBYIOT B EI'PH);

2) cormacue COOCTBEHHHMKA (3aKOHHOTO  BJajeiblla) Ha  pa3MelICHUE
WH(POPMAIIMOHHOW BBIBECKH (B Clydae, €CJIM JJii YCTAaHOBKH BBIBECKH HCIIOJIB3YETCS
UMYIIECTBO UHBIX JIMI);



3) nIu3alH-TIPOECKT.

[Ipn HampaBnenuwn 3asBieHus nocpenctsom EIIY ¢opmupoBanue 3asBieHus
OCYUIECTBIISIETCSI TOCPEACTBOM 3aMoOJIHEHUs HMHTepakTHBHOW (opmbel Ha EII'Y 6e3
HEO0OXOIMMOCTH JTIOMOJIHUTEIHHOM M0/1auu 3as1BJICHHUS B KaKOW-TM00 UHOU Qopme.

B 3asBrneHnn Takxke yka3blBaeTCs OJMH U3 CIEAYIOIIHUX CIOCOOOB HampaBiICHUS
pe3yabpTara MpeIoCTaBICHUS] MyHULIUNIAIBHOW YCIIyTH:

B (hopMe 2IIEKTPOHHOTO TIOKyMeHTa B TU4HOM kabunere Ha EIN'Y;

Ha OyMaXHOM HOCHUTENIE B BHJI€ pacleuyaTaHHOTO 3K3eMIUIIpa 3JIEKTPOHHOTO
JIOKYMEHTa B YTIOJJHOMOYEHHOM OpraHe, MHOIO()yHKIIMOHAJILHOM LIEHTPE.

9.1.1. IoKyMeHT, yAOCTOBEPAIOIINI TUYHOCTD 3asIBUTEINS, IPEACTABUTEIIS.

B cnywae Hanpasimenus 3aaBieHus nocpexncrsoM EIII'Y cBenenus us
JOKYMEHTa, yJOCTOBEPSIOLIErO0 JIMYHOCTh 3asABUTENS, NPEACTABUTEIS,
IPOBEPSIOTCS IPU MOATBEPKIACHUM YYETHOM 3anucu B EnuHON cucreme
uaeHTuuKanuu 1 ayreitudukanuu (nanee — ECHUA).

B cinywae, ecaum 3asgBiIeHHE IOJAETCS MPEACTABUTENEM, JOIOJHUTEIBHO
IPEAOCTABIACTCA  JAOKYMEHT,  IIOATBEPKAAIOIIMM  ITOJHOMOYHS  IIPEACTABUTEII
JEMCTBOBATh OT UMEHH 3asBUTEIIS.

B cmydae ecnm JOKYMEHT, MOATBEPKAAIOMIMM IOJHOMOYMS 3asBUTENS BbIIAH
IOPUIMYECKUM JIMIIOM — JIOJDKEH OBITh MOJNMCAaH YCHJIEHHON KBalu()UKAMOHHOU
ANEKTPOHHOMN NOANMUCHIO YIIOJTHOMOYEHHOTO JIMIA, BBIAABIIETO TOKYMEHT.

B cnydae ecam OOKyMEHT, NOATBEPKAAKOLIMK MOJHOMOYMS 3asBUTENS BBIIAH
WHIUBUIYAbHBIM — NpEINpUHUMATENEM — JOJDKEH OBbITh IOJIUCAaH  YCHUJICHHOM
KBAJIM(PUKALIMOHHON AJIEKTPOHHOM MOJNUCHI0 UHANBUYAIbHOTO NPEAIPUHUMATEIS.

B cimywae ecnm JOKYMEHT, IMOATBEPKAAIOIIMM ITIOJHOMOYMS 3asBUTENS BbIIAH
HOTApUYCOM — JOJDKEH OBITh MOJINUCAH YCWICHHON KBAIM(DPUKALMOHHOW 3JEKTPOHHOU
MOANMUCBIO HOTapuyca, B HHBIX CIy4asx — MOANHCAHHBIM IPOCTOM DJIEKTPOHHOU
MOATHUCHIO.

9.1.2. 3agBneHus u mpwiaraeMble JOKYMEHTHI, YKa3aHHble B IyHKTax 9.1-.9.1.1
AJIMUHUCTPAaTUBHOTO perjaMeHTa HamnpaBiiOTCs (MOJAl0TCs) B YIIOJHOMOYEHHBIN
OpraH B JJIEKTPOHHON (opMe NyTeM 3aloJHEHUs (OpMBI 3ampoca 4Yepe3 JIMYHBIN
kabuner Ha EIIT'Y.

10. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0OX0AMMBbIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH NPABOBBIMH AKTAMM [IJISl PEAOCTABJICHUS
MYHUIIMTIAJIbHOM YCJIYTH, KOTOPbIe HAXOAATCH B PACIIOPAKEHUN
roCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT0 CAMOYIIPABJIEHUS U MHBIX
OPraHoOB, YYACTBYIOIIUX B MIPEJ0CTABJICHUH IOCYIaPCTBEHHbIX HJIH
MYHUIIMTIAJIBHBIX YCJIYT

10.1. IIpu mpenocTaBi€HUHM MYHULMIIATILHON YCIYTH 3alpelaercs TpedoBaTh OT
3asIBUTEJISA:

10.1.1. TlpencraBieHus JOKYMEHTOB W HWH(pOpMAIUU WX OCYIICCTBICHUS
JNEUCTBUM, TMPEJICTABICHUE WM OCYLIECTBICHHE KOTOPHIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMH TIPABOBBIMU AKTaMH, PErYJHPYIOIMIMMHU OTHOIICHUS, BO3HUKAIOUIUE B
CBS3U C MPEJOCTABICHUEM MYHUIUIIAIBHON YCIYTH.

10.1.2. IIpeacraBnenuss JOKYMEHTOB ¥ MH(GOPMAIINH, KOTOPhIE B COOTBETCTBUU C
HOPMAaTUBHBIMM IIPAaBOBbIMU akTamu Poccuiickon @enepanuu, MYyHULUITAIBHBIMU
MpPaBOBbIMM aKTaMHU  HAXOMSTCS B PACHOPSHKEHUU OPraHOB, MPEIOCTaBIISIONINX
MYHULIMNAIBHYKO  YCIYry, TOCYJAapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOIO



caMoynpaBjieHus U (WIM) MOJABEAOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM W OpraHam
MECTHOTO  CaMOYIpAaBJICHUS  OpraHu3alui, Y4YacTBYIOIIMX B  MPEJOCTaBICHUU
MYHULUTAIBHBIX YCIYT, 32 UCKIIOUCHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTU 6 CTaTbu 7
OdenepasibHoro 3akoHa or 27 wutons 2010 roma Ne 210-d3 «O06 opranuzanuu
MPEOCTABICHUS TOCYAapPCTBEHHBIX U MYHMIIMTIAIBHBIX YCIyr» (nanee — denepaabHbIi
3ak0oH Ne 210-D3).

10.1.3. IlpeacraBneHuss AOKYMEHTOB M HMH(POPMALUHU, OTCYTCTBHUE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh MPU NEPBOHAYAIBLHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTaBICHUS MYHULHUIAIBHON ycnyru, Jubo B
MPEAOCTABICHNN MYHULIMIIATBHOMN YCIIYTH, 32 UCKIOYEHUEM CIIEIYIOIIHNX CITy4acB:

U3MEHEeHHe TpeOOBaHW HOPMATHUBHBIX IPABOBBIX aKTOB, KacalOIIMXCS
IPEIOCTABIEHUS MYHUIIMIIAIIBHON YCIYTH, IOCJE MEPBOHAYAIBHON MOJAa4H 3asIBICHUS O
MPENOCTABIEHUN MYHUIIUNAIBHON YCIYTH;

HaJM4KMe OUWMOOK B 3asBJICHUU O NPEIOCTaBICHUH MYHUIIMNAIBHOW YCIYTH W
JOKyMEHTaX, TMOJAaHHBIX 3asBHUTENIEM TIOCI€ IEePBOHAYAIBHOIO OTKa3za B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTaBICHUS MYHULHUIAIBHON ycnyru, Jubo B
MPEAOCTABICHUHA MYHULIMNIAIBHON YCIYIM U HE BKIIOYEHHBIX B MPEACTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

UCTEUEHUE CpoKa JEMCTBHUS JOKYMEHTOB WJIM H3MEHEHUE WH(pOpMaluu I0CIie
NEPBOHAYAJILHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS
MYHUIIUIAIBHON yCIyTH, JINOO B MPEIOCTABICHUN MYHHUIIUIIAILHON YCIIyTH;

BBISIBJIEHUE JTOKYMEHTAJIBHO TOJATBEPKACHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WU IIPOTUBOIIPABHOTO NENCTBUSA (Oe3neiicTBu) JOJKHOCTHOTO auna
VY10JIHOMOYEHHOI'O OpraHa, CilyXallero, padOTHUKa MHOTO(pYHKIHMOHAIBHOTO LEHTPA,
pabOTHUKA OpraHu3aluu, NpeaycMoTpeHHoi dYacTeio 1.1 cratbum 16 dexpepanbHOro
3akoHa Ne 210-®3, npu nepBoHAYaIbHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TPEAOCTaBJICEHUS  MYHUIMOAIbHOW  yciyru, JuOO B  NPEIOCTaBICHUU
MYHUIIMNIAIBHOW YCIYI'M, O 4Y€M B NUCbMEHHOM BHUJE 3a TMOJIHUCHIO PYKOBOAMTENS
YOJIHOMOYEHHOTO0 OpraHa, PYKOBOJIUTENS MHOTO(QYHKIIMOHAIBLHOTO LIEHTpa IMpHU
NEePBOHAYAILHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEIOCTaBICHUS
MYHUIIMIIAIBHON YCIYTH, JTUOO PYKOBOAUTENSI OpraHU3aluu, IpeyCMOTPEHHON 4acTbhio
1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, yBemomisieTcsi 3asiBUTENb, a TAKKE
IPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBa.

11. UcyepnbiBaromunii nepevyeHb OCHOBAHMM VISl 0TKAa3a B IpueMe
AOKYMEHTOB, HE00XOAUMBIX /ISl IPEIOCTABJICHUA MYHUIIUIIAJIbHOMI
yCJIYIru

11.1. OcHoBaHmsIMM 111 OTKa3a B IPHUEME K PAaCCMOTPEHHIO JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEAOCTABIECHUS MyHULIUIIAIBLHON YCIYTH, SBISIOTCS:

a) YBEJOMJIEHHME IIOJJaHO B OpraH MYHHUIMMNAJIbHON BJIACTH, OpraH MECTHOI'O
CaMOYNPABJICHUs WM  OPraHM3alMI0, B  IIOJIHOMOYHA KOTOPBIX HE  BXOJHUT
IIPEAOCTABJICHUE YCIYTH;

0) HemoJiHOE 3amojiHEHWEe Tmojieli B (opme yBeaOMIIEHUS, B TOM YHCIE B
UHTEpaKTUBHOMN dopme yBenomiienus Ha EIIT'Y;

B) MpPEACTABICHUE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX s
IIPENOCTABJIEHUS YCIYTH;

I) MpPEACTABICHHbIE JOKYMEHTbl YTPaTWIM CHJy Ha MOMEHT oOpamieHus 3a



YCITyTOM;



1) IPEICTaBICHHBIE 3asIBUTENIEM JIOKYMEHTHI COJIEpPKaT MOAUYUCTKU U UCTIPABJICHUS
TEKCTA, HE 3aBEPECHHBIE B MOPSIJKE, YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
Qenepauuu;

€) JOKYMEHTBI COJEpX aT MOBPEXJICHUS, HAIWYUE KOTOPbIX HE IO3BOJSET B
MOJIHOM 00bEME MCNOIb30BATh MH(POPMALIMIO U CBEJCHUS, COIEpKAIIMECS B TOKyMEHTaX
JUISL IPEIOCTABIICHUS YCIIYTH;

) JIOKYMEHTbI, HEO0OXOAMMBIE JUI MPEAOCTABIICHUS YCIYyr'H, IOAAHbBI B
3JIEKTPOHHOH (popMe C HapyIlIEHUEM YCTaHOBJICHHBIX TPEOOBAHUIA;

3) BBISIBJIEHO HECOONIIOZICHHE YCTaHOBJIEHHBIX cTaThed 11 denepanbHOro 3akoHa
or 6 anpens 2011 r. Ne 63-®3 «OO6 31EKTPOHHON MOJANUCH» YCIOBUW NpPHU3HAHUS
JNENUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UIUPOBAHHOM 3JIEKTPOHHOM MOIUCH.

12. UcuepnbIBalOIINH NepeYeHb OCHOBAHUM U1l IPUOCTAHOBJICHUS HJIH
0TKa3a B NPeA0CTABJICHUHA MYHUIUNIAJIBbHOMU YCJIYI'H

12.1. OcHoBaHu{ i1 NPUOCTAHOBJIICHUS NPEAOCTABICHUS MYHUIMIAIBHON
YCIIYTH 3aKOHOIATENBCTBOM Poccuiickoit denepanini He TPEyCMOTPEHO.

12.2. OcHoBaHMs 11 OTKa3a B MPEIOCTABICHUN MYHUIUIIAIBHON YCIYTH:

a) JOKYMEHTbl (CBEIEHHUsA), TMpEACTaBICHHbIC 3asBUTENIEM, MPOTUBOpPEYAT
JOKyMEHTaM  (CBEJICHUSIM),  MOJY4YEHHBIM B  paMKaX  MEXXBEJIOMCTBEHHOIO
B3aUMOJCUCTBUS;

0) OTCYTCTBHE cOIJIacusi COOCTBEHHHKA (3aKOHHOTO BJaJeliblia) Ha pa3MelleHHUe
WH()OPMAIIMOHHOM BBIBECKH;

B) OTCYTCTBUE y 3asBUTEJIS MPAB HAa TOBAPHBIN 3HAK, YKA3aHHBIA B TU3AMH-IPOCKTE
pa3MenIeHNs BbIBECKH;

I') HECOOTBETCTBUE MPEJICTABICHHOTO 3asABUTEIEM AM3aWH-NIPOEKTa pPa3MEIICHUs
BBIBECKH TPEOOBAHUSM MPABUJI pa3MEIICHUS U COJIep KaHus HHGOPMAIIMOHHBIX BHIBECOK.

13.Ilepeyenn ycayr, KOTOpbie SIBJASIIOTCS HEOOXOAMMbIMH M 00513aTeJIbHBIMHU
JJISI IPeA0CTABJIEHNSI MYHUIMIIAJIBLHOM YCJIYTH, B TOM YHCJIe CBeJIeHUsI 0 JOKYMEHTe
(1oKyMeHTaXx), BbIAaBaeMOM (BbIAABACMbIX) OPraHU3alMIMH, YYACTBYIOLIUMH B
NPeI0CTABJIEHNHA MYHUIIUNIAJIBLHON YCJIYTH

13.1.  Vcnyru, HeoOXomuMble U o0s3aTelbHBIC JUI  IPEAOCTABIICHUS
MYHUITUTIAIBHON YCIYTH, OTCYTCTBYIOT.

14. ITopsaaok, pa3Mep U OCHOBAHUS B3UMAHHUSA TOCYIaPCTBEHHOM
NMOUIJIMHBI MJIM HHOM OIJIATHI, B3UMAaeMOM 32 MpeI0CTaABJICHUE

MYHUIHMNAJIbHON yCIyTH

14.1. IlpenocraBieHre MyHUIIMIIATBLHON YCIYTH OCYIIECTBIIsIETCA OECIIIaTHO.



15. [Topsaaok, pasmMep U OCHOBAHUSA B3UMAHUA IUIATHI 32 MIPEI0CTABJICHUE
yCJIYT, KOTOPbI€e SIBJISIKOTCA HEO0X0AUMBIMY U 00513aTeJIbHBIMU J1JIf
NPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTId, BKJIKYast HHGOPMALIUIO 0 MEeTOAUKE
pacuyera pazMepa TAKOM IJIAThI

15.1. VYcnyru, HeoOXomuMble U  00s3aTelbHBIC JUIi  IPEAOCTaBJICHUS
MYHUIIUTTAIBHOW YCITYTH, OTCYTCTBYIOT.

16. MakcuMAaJIbHBIN CPOK OKMAAHMSA B 0YepeaH NPHU MmojJaye 3ampoca
0 Npea0CTABJICHUM MYHMUIMIIAJIbHOM YCJIYTHd M NIPU MOJYYEHUH pe3y/bTara
NpeoCcTaBJIeHU MYHUIMIIAJIBHOH YCJIYId

16.1. MakcuMallbHBIM CPOK OXHUJAHUS B Ouepeaud MNpH IoAade 3ampoca o
IPENOCTABJICHUN  MYHHULMIIAJIBHOM  YCIYTM M OpU  [OJYYEHUM  pe3ysbTaTa
NPENOCTABICHUS MYHULMIAIBHOM YCIYTM B  YIOJIHOMOYEHHOM OpraHe WIH
MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBIsET He Oosee 15 MUHYT.

17.Cpok 1 nopsAI0K perucTpanuu 3anpoca 3assBUTeJs 0 NPeA0CTABICHHU
MYHHMIUNIAJBHON YCJIYI'H, B TOM YHCJI€ B JJIEKTPOHHOH (popme

17.1. Cpok peructpanuu 3asBJICHUS O IPEAOCTABICHUN MYHHUIIMNIATBHON YCIYTHU B
Y1oIHOMOYEHHOM OpraHe B TeueHue 1 pabouero JHsS CO JHS MOJyYSHHS 3asBICHUS U
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIICHUSI MyHHUIIUIIAJIbHON YCITyTH.

B ciyyae Hanmuus OCHOBaHUM AJis OTKa3a B MpUEMeE JOKYMEHTOB, HEOOXOJUMBIX
JUIS. TPENOCTABICHUS MYHUIMIMAIBHOW YCIYTd, yKa3aHHbIX B myHkTax 9.1.-9.1.1.
HACTOSIIIEro AJMUHUCTPATUBHOIO PErJIAMEHTa, YTOJIHOMOYEHHBIM OpPraH He IO3JHEe
CIIEIyIOLIEr0 3a JHEM IOCTYIUIEHHs 3asBJICHHS M JIOKYMEHTOB, HEOOXOIHMMBIX IS
IPEIOCTABICHUS MyHUIUMIIATBHON YCIyrH, pabodero JIHs, HapaBisieT 3asgBUTENIO OO
€ro Npe/ICTaBUTENI0 peuieHue o0 OTKaze B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBIEHUSI MyHULIUIIAIbHOM ycliyT 1o ¢popMe, npuBeeHHo# B [Ipunoxennn Ne 3
K HACTOsIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.

18. TpeGoBaHus K MOMeENIEHUSIM, B KOTOPBIX MPEI0CTABJISIETCH MYHUIIUNIATbHASA
yeciayra

18.1. MecTonosnoxeHne aAMUHACTPATUBHBIX 3/IaHHM, B KOTOPBIX OCYILIECTBIISIETCS
pUeM 3asBJICHUN U JOKYMEHTOB, HEOOXOAUMBIX /IS MIPEAOCTABICHUS MYHUITUTIATHLHOM
YCIYTd, a TakKe BblJaua pe3yJbTaTOB MPEIOCTABICHUS MYHULMNAIBHOW YCIyTH,
JOJDKHO o0ecreynBaTh yAOOCTBO Ui TpakJaH C TOYKH 3PEHUS TEIIeXO0HON
JIOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B ciyuae, ecnu umeercs BO3MOKHOCTb OpPraHU3allMU CTOSHKU (MTAPKOBKH) BO3JIE
3/1aHus (CTPOEHUS ), B KOTOPOM Pa3MEIlEeHO MOMEIIEHUE MprUeMa U BbIJaui JOKYMEHTOB,
OpPraHU30BbIBAETCS CTOSIHKA (TMTAPKOBKA) ISl JIMYHOTO aBTOMOOWMIIBHOTO TPAHCIIOpPTa



3asiBUTEJICH. 3a MOJIb30BAHUE CTOSIHKOM (ITAapKOBKOM) C 3asiBUTEJICH IJ1aTa HE B3UMAETCHI.

JIns mapKOBKHU CHIEUAJIBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIHMIOB Ha CTOSIHKE
(mapkoBke) Bbwiaensiercsi He MeHee 10% wmecT (HO HE MeHee OJHOTO MecTa) s
OecIuiaTHOM MapKOBKU TPAHCIIOPTHBIX CPEJCTB, yIpapisieMblx uHBanuaamu I, II rpymm, a
takke wuHBamugamu III rpynmel B mopsiake, ycTraHoBiIeHHOM IIpaBurtenscTBOM
Poccuiickon @enepanuu, U TPAaHCHOPTHBIX CPEACTB, NEPEBO3AIINX TAKUX UHBAIUAOB U
(wn) nere-uHBaIUIOB.

B memsx obecnedennsi 6€CTpensaTCTBEHHOTO JOCTyMa 3asBUTENICH, B TOM YHCIIE
MEePEBUTAIOIINXCS Ha MHBAJIMIHBIX KOJSICKaX, BXOJ B 3JJaHUE U MTOMEIIECHHUS], B KOTOPHIX
MPEJAOCTABISCTCS MYHMIMINAIbHAS YCIyra, OOOpYAYIOTCA TMaHAyCaMH, MOPYYHSIMU,
TaKTUIBHBIMU  (KOHTPACTHBIMHU)  MOPEAYNPEKTAIOMIUMH  DJIEMEHTaMH,  HHBIMHU
CHEIUAILHBIMU TIPUCIIOCOOJICHUSIMU, MO3BOJISIOMIMMEU 00ECIIeUUTh OECIPEnsITCTBEHHBIN
JOCTYN M TIEPEABMIKEHHE WHBAJIUJOB, B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepannu 0 COLMAIBHOMN 3aIUTE NHBAIUIOB.

[lenTpanbHbId BXOJ B 3/1aHME YTOJHOMOYEHHOTO OpraHa JOJDKeH ObITh
o0opynoBaH HHGOPMAITMOHHON TaOIUIKOM (BBIBECKOH), cosiepxKaliei HHPpOopMaIIuio:

HAaMMEHOBAHUE;

MECTOHAXO0XICHUE U I0OPUINYECKUI aapec;

PEXKUM pabOTHI;

rpaduk nmpuema;

HOMepa Teae(OHOB JIJIsl CIIPABOK.

[ToMelieHus, B KOTOPBIX MPEAOCTABISETCS MYHULIMNAIbHAS YCIIyra, JOJKHbI
COOTBETCTBOBATh CAHUTAPHO-IMUAEMUOIOTUYECKUM MPABUIIAM U HOPMATUBAM.

[Tomenienus1, B KOTOPBIX MPEAOCTABIAECTCA MyHULIMIIATbHAS yCIIyTa, OCHAIIAKOTCS:

IIPOTUBOIIOKAPHON CUCTEMOM U CPEICTBAMMU IT0KAPOTYLICHHUS;

CHUCTEMOM OTOBEIICHHS O BOBHUKHOBEHHH YPE3BbIYATHON CUTYyaIUU;

CpelICTBaMM OKa3aHHUs MEePBON MEIUITMHCKON MTOMOIIIH;

TyaJeTHBIMU KOMHATaMU JJIsl TOCETUTENEH.

3an oxumaHusi 3agBUTEIEH OOOpYIAYyeTCs CTYJbSAMH, CKaMbSIMH, KOJHUYECTBO
KOTOPBIX OMPENEIIeTCs UCXOAsS W3 (PAKTUYECKON HArpy3KH U BO3MOXKHOCTEH IS WX
pa3MeIIeHus B TOMEIICHUH, a TAKKe HHPOPMAITMOHHBIMU CTCHIAMH.

TekcThl MaTepuanoB, pa3MeElICHHbIX Ha WHPOPMAIMOHHOM CTEHJE, NeYaTaroTCs
yAOOHBIM Jisl YTeHUs MpudTOM, 0€3 HUCIPaBICHUN, ¢ BbIACICHUEM HanOOJiee Ba)KHBIX
MECT MOJY>KUPHBIM HIPUPTOM.

MecTa a1 3an10JIHEHUA 3asBJIEHUN 000PYIYIOTCS CTYJIbSIMU, CTOJIaMU (CTOMKaMHu),
OJIaHKaMH 3asBJICHUHN, TUCbMEHHBIMU MTPUHAIJICAKHOCTSIMH.

Mecta npuema 3asBuTeneil o0OpyAyrOTcs HWHGOPMAIIMOHHBIMU TaOIMYKaMU
(BBIBECKAMHU) C yKa3aHUEM:

HOMepa KaOMHETa U HAaMMEHOBAHMSI OT/IENA;

dbamMunuu, WMEHM H OT4ecTBa (MOCJIENHEE — TMPU HAIUYWHU), JIOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IPUEM IOKYMEHTOB;

rpaduka nmpuema 3asiBUTEICH.

PabGouee MecTO Ka)KOro OTBETCTBEHHOTO JIMIIA 3a MPUEM JOKYMEHTOB, JIOJKHO
ObITh O0OpPYZOBAHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HE0OX0MMMBIM WH(OPMAITMOHHBIM 0a3aM JaHHBIX, MEYaTAIOIMIUM YCTPOHCTBOM



(MIpUHTEPOM) U KOIUPYIOLUIUM YCTPOHCTBOM.

JIuio, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, JOJKHO HUMETh HACTOJBHYIO
Ta0JIMUKY C yKa3zaHueM (paMuiInd, UMEHHU, OT4ecTBa (MOCIeAHEee - NMPU HAIUYUHU) U
JOJKHOCTH.

[Ipu npenocTaBieHUH MYHHUIMIAIBHOM YCIYyrd HHBaIuAaM OOeCreYHBarOTCS:

BO3MOKHOCTH OECIIPEMSITCTBEHHOTO IOCTyINa K O0BEKTY (3aHUI0, TOMEILIEHUIO), B
KOTOPOM IIPENOCTABISAETCS MyHULIMITIATIbHAS yCIIyTa;

BO3MOXHOCTh CaMOCTOSITEIBHOIO MEPEABMKEHUSI MO TEPPUTOPUH, HA KOTOPOU
pacrnoJioKEeHbl 37aHUSl U TOMEIIEHUS, B KOTOPBIX MPEAOCTaBIIACTCS MyHUIUIAIbHAs
yciyra, a Takke BXOJla B Takhe OOBEKTbl M BBIXOJA W3 HUX, MOCAIKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHNE KPECIA-KOJISICKH;

COMPOBOXKJICHUE WHBAJIMOB, UMEIOLIUX CTOMKHE pacCTporcTBa (PYHKIUU 3pEHUs
Y CAMOCTOSITEIIBHOTO MEPEIBUKEHNS;

HaJUIeKalee pasMelnieHue  o0OpyJOBaHHMS UM HOCUTENeW  MH(pOopMaluu,
HEOOXOJUMBIX I obecriedeHus: OeCHpensTCTBEHHOTO JOCTyla MHBAIMJIOB 3/1aHUAM U
NOMEIICHUSIM, B  KOTOPBIX IPEAOCTABIACTCS  MyHULMIIAIbHAs yciayra, M K
MYHHUIUIAIBHON YCIIYre C YYETOM OIPaHUYEHUN X JKU3HEAESITEIbHOCTH;

nyOnmupoBaHWe HEOOXOAMMOW JJii WHBAJIMIOB 3BYKOBOM W 3PUTEIBHOU
uHbopMaluy, a TaKXKe HaANUCeH, 3HAKOB M HMHOW TEKCTOBOM M TpadudecKkoi
MH(pOpMAaIMU 3HaKaMH, BBIIOJIHEHHBIMH peibe(hHO-TOUEUHBIM pH(TOM bpaiis;

JIOIYCK CYpAOIEPEBOAUMKA U TU(PIOCYPIONEPEBOIUNKA;

JIOMYCK COOaKu-MPOBOJHUKA MPU HAIMYUU JTIOKYMEHTA, MOJATBEP)KIAIOIIETO €€
crnenuanbHoe OOydeHue, Ha OOBEKTHbl (3/1aHUfA, TOMEIIEHUsA), B  KOTOPBIX
MPEIOCTABIISIOTCS MYHUIIMITAJIBHBIE YCIIYTH;

OKa3aHME MHBAJIKJIaM IMOMOIIH B MPEOOJIEHUN OapbepoB, MEIIAIONIUX MOTYUYEHHUIO
MU FOCYIAPCTBEHHBIX 1 MYHUIIMIIAJIbHBIX YCIIYT HapaBHE C IPYTUMHU JIMIAMU.

19. IToka3aTe/M JOCTYIHOCTH M KA4eCTBA MYHUIMIIAJIbHOM YCJIYTH

19.1. OCHOBHBIMHU TOKA3aTENSIMU JOCTYITHOCTH MPEJOCTABICHUS MYHUIIMITATIbHON
YCIIYTH SIBISIIOTCS:

19.1.1. Hanuuue moJiHOW M MOHATHOW WHGOpPMAIUU O TOPSAKE, CPOKAX U XOJe
MPEIOCTaBICHUSI MYHUIIUTIATLHON YCIyrd B UHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTsiX OOIIero noyib3oBaHus (B TOM 4yHcie B ceTu «VHTepHEeT»), cpeicTBax MaccoBOil
uHdopMaIuu.

19.1.2. BO3MOXHOCTbh NOJIyYEHHUs 3aABUTEIEM YBEIOMIICHHM O NPENOCTABICHUU
MYHUIUIIAIIBHON yciayru ¢ nomouisro EINTY.

19.1.3. BO3MOXHOCTh TOJy4eHHS] HMHGPOPMALMM O XOJI€ MPeaOCTaBICHUS
MYHUIIMNAIBHOW YCIyrd, B TOM YHCI€ C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

19.2. OCHOBHBIMM TIOKA3aTEJISIMU KauyecTBa IMPEIOCTABICHUS MYHUIIMIIATIbHOM
YCIIYTH SIBJSIFOTCSA:

19.2.1. CBO€BpEMEHHOCTh MPEAOCTABICHUS MYHUIUNAIBHON YCIyTH B
COOTBETCTBHM CO CTaHJAPTOM €€ IMPEAOCTABIICHUS, YCTAHOBJIEHHBIM HACTOSIIUM
AJIMUHHACTPATUBHBIM PETIAMEHTOM.



19.2.2. MuHUMaIbHO BO3MOKHOE KOJIMYECTBO B3aMMOJICMCTBUI TIpaKJaHUHA C
JOJKHOCTHBIMU JIUIIAMU, YYACTBYIOIIMMHU B MPEJOCTABICHUA MYHHUIIUIATBLHON YCIYTH.

19.2.3. OrcyrctBue OOOCHOBaHHBIX Kajno0 Ha jaeiicTBus (6e3aeiicTBUe)
COTPYJHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIICHUE K 3asBUTEIISIM.

19.2.4. OtcyrcTBHE HApylLIEHH yCTAaHOBJIIEHHBIX CpPOKOB B  IpoLecce
MPEeAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH.

19.2.5. OrcyrcTBHE 3asBlieHUA 00 OCHNApUBaHUM pEUICHUM, JEHCTBUUI
(6e3neiicTBUsl) YIIOJTHOMOUYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI, HPUHUMAEMbIX
(COBEpIICHHBIX) TPU MPEIOCTABICHUM MYHMIIUNAIBLHONW  YCIyrH, MO HTOram
PacCCMOTPEHHUSI KOTOPHIX BBIHECEHBI peIICHHs 00 YJIOBJIETBOPEHUHM (YaCTHUYHOM
YAOBJIETBOPEHUH ) TPEOOBaHUH 3asIBUTEIICH.

20. Nnble TpeGOBaHUsI, B TOM YHCJE YUUTHIBAIOIINE 0COOEHHOCTH
NpeIoCTABJIEeHUS MYHUIMIIAJIbHOH YCJIYId B MHOTO()YHKIIHOHAIbHBIX
HEHTPaX, 0CO0EHHOCTH NMPeI0CTABJIEHUS MYHUIMIIAJIbHOH YCJIYTH 110
IKCTEPPUTOPHATBLHOMY NPUHIIAIY ¥ 0COOEHHOCTH NPeI0CTABJICHUS
MYHUIIMTIAJbHOM YCJIYTU B 3JIEKTPOHHOU (popme

20.1. IlpenmocraBieHME MYHHLIMNAIBHOM YCIYTM MO 3KCTEPPUTOPUATBHOMY
INPUHIMUITY OCYIIECTBIISIETCS B 4YacTU OOECHEYEeHHs] BO3MOXKHOCTH MOJayu 3asiBICHUI
nocpeacteoM  EIII'Y  u  nmomydeHuss pesyibrara MYHULUIIAJIBHOM  YCIyId B
MHOTO()YHKIIMOHAJILHOM LIEHTpE.

20.2. 3asgBuTensM oOecreunBaeTCs BO3MOXKHOCThH TPEACTABICHUS 3asBICHUS U
IpUIaraéMbIX JOKYMEHTOB B (popMe 3JIEKTPOHHBIX JOKYMEHTOB nocpenctsom EIITY.

B 3TOM ciyuyae 3asBUTENs WIM €ro NpeacTaBUTENb aBTopusyercs Ha EIIIY
IIOCPEACTBOM NOATBEPKACHHOW ydeTHOM 3amucu B ECHA, 3amosHsAeT 3asBICHHE O
MIPEIOCTABIEHUN MYHHUIIMIAIBHON YCIYyTH C UCHOJIb30BAHUEM MHTEPAKTHUBHOU (DOpPMBI B
AIIEKTPOHHOM BHJIE.

3anoJIHEHHOE  3asBJICHME O  MPEIOCTABICHUM  MYHHIMIAIBHOM  YCIyTH
OTIPABISETCA 3asBUTEJIEM BMECTE€ C NPHUKPEIUVICHHBIMU BJIEKTPOHHBIMU 0Opa3amu
JOKYMEHTOB, HEOOXOAUMBIMU JUIsl IPENOCTABJIECHUS MYHULMIAIBHON YCIyTH, B
YnonHomoueHHsli oprad. I[Ipu aBropuzaunu B ECHUA 3asBieHue o NpenoCTaBICHUN
MYHULIANIAIBHON YCIIYIM CYUTAETCA MOANMCAHHBIM IPOCTOM 3JIEKTPOHHOM IOAIMUCHIO
3asiBUTEIIA, IPEICTABUTEINS, YIIOJTHOMOYEHHOTO HA MOAIIMCAHNUE 3asBIICHU.

Pe3ynpraTel npe1ocTaBiIeHUsI MyHULMIIAIBHOM YCIyTH, YKa3aHHbIE B ITyHKTE 2.5
HACTOSIIIEr0  AJIMMHHMCTPATMBHOIO  PErJIaMEHTa,  HANpaBIIAIOTCS  3asBUTEIIIO,
npeacTaBuTeNto B JaUUHbIM kabuHer Ha EII'Y B ¢opme 31eKTpOHHOTO IOKyMEHTa,
MIOAIIACAHHOIO YCUJIEHHOMN KBTH(PUIIUPOBAHHON ANEKTPOHHOMN IIOJIIHACHIO
YIIOJIHOMOYEHHOI'O  JIOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa B Clydae
HaIpasJIeHUs 3asBJIeHUs rocpenctsoM EINTY.

B cuyuae wnHampaBienus  3agBieHus  nocpeactsom  EIIIY  pesynbrar
MPEIOCTABIECHUS MYHUIMIIAIBHON YCIYyrd TakKe€ MOXET ObITh BbIJaH 3asBUTENIO Ha
OyMa)XHOM HOCHUTEJE B MHOTO(YHKIIMOHAJIBHOM LIEHTPE B MOPSAKE, MPEAYCMOTPEHHOM
IIyHKTOM 6.7 HacTosAmero AJIMHHUCTPATUBHOIO PETTIAMEHTA.

20.3. DNEeKTpOHHbIE  JIOKYMEHTHl  NPEACTABISIOTCA B CIEAYIOIIUX

dopmarax: a) xml - 1751 GopmManM30BaHHBIX JOKYMEHTOB;



0) doc, docx, odt - 1711 TOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, HE BKIIFOYAIOIIIUM
dbopmyibl (32 UCKIIOUEHHEM JOKYMEHTOB, YKAa3aHHBIX B MOJAIMYHKTe '"B" HaCTOAIIEro
MyHKTA);

B) xls, xIsx, ods - 11 TOKYMEHTOB, COJIEpKaIUX PACUCTHI;

r) pdf, jpg, jpeg - MId JOKYMEHTOB C TEKCTOBBIM COJICpXKAHUEM, B TOM YHCJIC
BKIIOHarOmuXx Qopmynsl U (wim) rpadudeckue wu3o0pakeHus (3a HMCKIIOYCHUEM
JIOKYMEHTOB, YKa3aHHBIX B MOAIYHKTE "B" HACTOSIIErO MMyHKTAa), a TAKXKE JJOKYMEHTOB C
rpaUIeCcKuM COJCpKAHUEM.

Homyckaetcsi (GOpMHpPOBAaHUE SJIEKTPOHHOIO JIOKYMEHTa IyTeM CKaHUPOBAHUS
HEMOCPEJICTBEHHO C OpUTMHaNa JOKYMEHTa (MCHOJb30BAHHE KOIMUU HE JOIMYCKAeTCs),
KOTOPOE OCYIIECTBIISIETCS. C COXpPAaHEHHWEM OpHUEHTAllMd OpWUrMHaja JIOKYMEHTa B
paspemenuu 300 - 500 dpi (macmTad 1:1) ¢ ucnonb30BaHUEM CIEAYIOMUX PEKUMOB:

- «4epHO-OemnbIi» (IpU OTCYTCTBUHM B JIOKYMEHTE Tpaduueckux HM300pakeHuid u
(WIK) IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (MpU HAJTUYHH B JOKYMEHTE IpapuIeCKUX N300paKeHUH,
OTJIMYHBIX OT LIBETHOI'O IPaPUUECKOT0 NU300PAKEHHUS );

- IBETHOW» WJIU «PEKUM IOTHOU MBETONepeaaur» (Mpu HAJTUYUHA B JOKYMCHTE
LBETHBIX rpauUeCcKuX N300paKeHU JTMO0 BETHOTO TEKCTA);

- COXpaHGHHEM BCEX ayTCHTHYHBIX IPU3HAKOB TIOJJIMHHOCTH, a HWMEHHO:
rpadU9YeCcKOi MOAMKCH JINIIA, TIEYaTH, YIJIOBOTO ITammna OJaHKa;

- Konu4uecTBO (halioB JOHKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB,
KQKJIBIM U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WK) rpadrueckyro HHGOPMAIIHIO.

DNEKTPOHHBIC JOKYMEHTHI JOJKHBI 00CCIICYHBATH:

- BO3MOXXHOCTh HUACHTH(HUIIMPOBATh JOKYMEHT U KOJHMYECTBO JIHNCTOB B
JIOKYMEHTE;

- Ui JOKYMEHTOB, COJIEpKalllUX CTPYKTYpUPOBAaHHBIE I10 4YacTsM, TIJIaBaM,
paznenam (mojapaszienaM) JaHHbIE W 3aKJIaKHd, OOECHeYMBAIOIIME TMEePeXOo/bl IO
OTJIABJICHUIO U (MJIM) K COACPIKAITUMCS B TEKCTE€ PUCYHKAM U TaOJIUIIAM.

JlokyMeHTBI, ToAJekalue MpeAcTaBieHuio B ¢opmarax xlIs, xIsx wmmm ods,
GbopMHPYIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

I11. CocTaB, moc/ie0BaTeIbHOCTh U CPOKH BHINOJTHEHUS A AMUHHCTPATHBHBIX
npoueayp (aercreuii), Tpe00BaHusA K NOPAAKY MX BBINIOJHEHUs, B TOM YHUCJE
0CO0EHHOCTH BBINOJTHEHUS] A/AMMHUCTPATHBHBIX IPOLEAYP B 3JIEKTPOHHOI (popme

21. UcuepnbiBawuiuii nepedyeHb aAMUHUCTPATUBHBIX MPOLETYP

21.1. TlpenocraBieHne MYHHUIIMIIAIBLHON YCIYyTH BKJIIOYAET B ce0s CIEAyIOIIne
aAMUHUCTPATUBHBIE POLIETYPHI:

MPOBEPKA IOKYMEHTOB U PETUCTPAIIUS 3asIBIICHHUS;

[IOJy4YeHue  CBeAeHUM  mnocpeactsoM — denepaibHOM  TOCYIapCTBEHHOU
uHpopmalMoHHON cucteMbl «EnuHas cucreMa MEKBEJIOMCTBEHHOIO 3JIEKTPOHHOIO
B3auMoJiercTBUs» (nasiee — CMOB);

paccMOTpeHue JIOKyMEHTOB u

CBEJICHUI; TPUHSATHUE PEILICHHUS;



BbIJ]a4a pe3yJIbTaTa.
Onurcanne aAMUHACTPATUBHBIX MPOLEAYP MPEACTABICHO B puiiokeHnun Ne 5 k
HACTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

22. IlepeyeHb aAMUHHUCTPATUBHBIX POLEAYP (AeHCTBUI) IPH
NPeA0CTABJICHUH MYHUIUNIAJIBHOM YCJIYIH B JJIEKTPOHHOH (popme

22.1. Ilpum mpenocTaBlieHUH MYHUIMOAIBHOW YCIYTH B 3JIEKTPOHHOU (hopme
3asIBUTENI0 00ECIIEYMBAIOTCS:

nojiydeHue MHGopMali o NOPSAIKE U CPOKaX MPEAOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH;

dbopmMupoBaHue 3asBICHHUS;

OpUeM M perucTpanus YTMNOJHOMOYEHHBIM OpPraHOM 3asiBIIGHUS W HHBIX
JIOKyMEHTOB, HEOOXOUMBIX JUIsI PEOCTABICHUS MyHHUIIUTIAIBHON YCIIYyTH;

MOJIy4eHHE pe3ysIbTaTa MpeIOCTaBICHUS MyHHUIIUIAIBHON YCIIYTH;

NOJIyYEHHE CBEJCHUI O XOJI€ PACCMOTPEHUS 3asIBICHUS;

OCYIIECTBJICHUE OLIEHKU Ka4yeCTBa MPEIOCTABICHUS MyHUITUTIATLHON YCIYTH;

nocyneoHoe (BHeCyneOHOe) 00KaJIOBaHWE PEIICHUN W JeUcTBUil (Oe37eicTBYs)
Y1moHOMOYEHHOTO opraHa Jm0o JedcTBus (Oe3meicTBHE) JOHKHOCTHBIX — JTUIY
YOJIHOMOYEHHOTO OpraHa, NpeJOoCTaBISAIOIIEr0 MYHULHUIAIBHYIO YCIyry, Ju0o
rOCyAapCTBEHHOIO CITY>KallEro.

23. Ilopsinok ocylmiecTBJICHUS AAMUHUCTPATHBHBIX MPoLenyp (AeilcTBUI) B
3JIEKTPOHHOH dopme

23.1. ®opMHUpPOBAHUE 3ASIBIICHUSL.

@opMHUpOBaHUE  3aABJICHUS  OCYIUECTBIISIETCS  MOCPEICTBOM  3aIlOJIHEHUS
aNeKTpoHHON (opmbl 3asBieHus Ha EIII'Y 06e3 HeoOXOIMMOCTH JOMOJHHUTEIBHOM
MoJayuy 3asBJICHUS B KAKOW-TMO0 MHOI dopme.

dopmaTHO-JIOrHYecKasi TpoBepka cHOPMUPOBAHHOIO 3aSIBJICHUSI OCYILECTBIISAETCS
MIOCJIE 3aI0JHEHUS 3asIBUTEIEM KaXA0ro U3 MOJIeH AIeKTPOHHON (opMbl 3asBienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOTO TIOJsl JJICKTPOHHOW (QOpMbl  3asiBICHUS
3asBUTEJIb YBEJAOMIIIETCS O XapaKTepe BBHISBICHHOM OIIMOKH U MOPSAKE €€ YCTPaHCHHS
MOCPEJICTBOM MH(OPMAIMOHHOI'O COOOILEHUS HETOCPEACTBEHHO B JIEKTPOHHOU Qopme
3asIBJIICHMUSL.

[Ipu popmMupoBanum 3asBICHUS 3aIBUTEII0 00€CTICUMBACTCS:

a) BO3MOXXHOCTh KOIHUPOBAHUS M COXPAHEHUs 3asABJICHUS W HHBIX JOKYMEHTOB,
yKa3aHHbIX B TOyHKTax 9.1 — 9.1.1 nHacTtosimiero AJIMUHHUCTPAaTHUBHOTO pETJIaMEHTA,
HEOOXOIMMBIX JIJIsl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH;

0) BO3MOXKHOCTHh TIe4aTH Ha OyMa)XHOM HOCHUTENE KOIMWU DJIEKTPOHHOU (HOPMBI
3asIBJICHMSI,

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMY 3asiBIICHHUS 3HAUCHUU B
000 MOMEHT M0 KEJIaHUIO MOJb30BaTENs, B TOM YKCJI€ MPU BOSHUKHOBEHUU OIIMOOK
BBO/JIa U BO3BpaTe JIjIsl MOBTOPHOTO BBOJIa 3HAYEHUN B DJIEKTPOHHYIO (hOpMY 3asBIICHUS;

I') 3aII0JIHEHUE T0JIE€H 3JIEKTPOHHOUN (POPMBI 3asiBIEHUS A0 Hayajaa BBOJA CBEJAEHUMN



3asBUTEJIEM C UCIIOJIb30BAHUEM CBeAEHUN, pa3menieHHbIx B ECUA, u cBeneHui,
onyonukoBanHbix Ha EIII'Y, B 4actm, kacaromiedcs CBEIEHHMM, OTCYTCTBYIOIIUX B
ECHUA;

J1) BO3MOKHOCTb BEpPHYTHCSI Ha JIOOOW K3 ATaloOB 3allOJHEHUS BSJIEKTPOHHOU
dbopmbl 3asiBIeHMs 0€3 OTEpU paHee BBEACHHOW HHPOpMaLIUK;

€) BOBMOXKHOCTH JiocTyIa 3asButens Ha EIII'Y k paHnee moJaHHBIM UM 3asBJICHUSIM
B T€YEHUE HE MEHEE OJHOTr0 roja, a Tak’Ke YaCTUYHO C(OPMHUPOBAHHBIX 3asiBJICHUN — B
TEYEHHE HE MEHEE 3 MECHALICB.

CdopmupoBaHHOE U MOJIMKMCAHHOE 3asBJIEHUE U MUHBIE JOKYMEHTbHI, HEOOXO0IUMbIE
JUIS. TIPEJOCTABICHUSI MYHUUMIIAJIBHOW YCIIYI'M, HAIMpaBIAIOTCA B YIOJIHOMOYEHHBIH
opras nocpeactsom EINTY.

23.2. YIOTHOMOYEHHBIN OpraH 00ecreynBaeT B CPOK HE mo3aHee 1 pabodero mHA
c MoMeHTa nojaun 3assneHus Ha EINI'Y, a B cinyuae ero mocryruieHus B HepaOouuil win
Npa3JHUYHBINA J€Hb, — B CIEAYIOIIMI 32 HUM NIEPBBIA padOunii J€Hb:

a) TpUeM JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTaBICHUS MYHHULUNATBHON
YCIyTH, W HaIpaBJCHHE 3asBUTEIIO0 HJIIEKTPOHHOTO COOOIIEHHS O TOCTYIUJICHUU
3asIBJICHUS;

0) perucTpauMio 3adBIICHUS U HaIlpaBICHHUE 3asBUTENIO YBEIOMIIEHUS O
perucTpanuy 3asBieHUs] TUO00 00 OTKaze B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIECHUS MyHULMIIAIBHON YCIYTH.

23.3. DNEeKTPOHHOE 3asiBJICHHE CTAHOBUTCS JOCTYHHBIM JUIsl JTOJDKHOCTHOTO JIMIA
YIIOTHOMOUYEHHOIO OpraHa, OTBETCTBEHHOI'O 3a IPUEM W PETUCTPALMIO 3aASIBICHUS
(amee — OTBETCTBEHHOE JOJIKHOCTHOE JIMIO), B MYHHULMIAIBbHOH HH(OPMALMOHHOU
CUCTEME, HCHOJIb3yeMOM  YIIOJHOMOYEHHBIM  OpPraHOM Ui I[PEAOCTaBICHUSA
MyHULUNTbHOU yeiyru (nanee — ['UC).

OTBETCTBEHHOE JTOJKHOCTHOE JINLIO:

MPOBEPSAECT HAIMYME DJJIEKTPOHHBIX 3asBleHUM, nocrynuBmux ¢ EIITY, ¢
MIEPUOJOM HE PEKE 2 pa3 B JICHb;

paccMaTpHUBaEeT MOCTYIMUBIINUE 3aABJICHUS M TPHIOKEHHBbIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

IPOU3BOJMUT JCUCTBUS B COOTBETCTBMM C IYHKTOM 3.4  HacTOSIIEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

23.4. 3asBUTEN0O B KadecTBE pe3yjbTaTa MPEJOCTABICHUS MYHHIMIIAIBHON
YCIIYT'H 00€CreYMBaETCsl BO3MOKHOCTh MOJYUYE€HHUSI IOKYMEHTA:

B dopme AIIEKTPOHHOTO JOKYMEHTA, ITOAIMCAHHOTO YCUJIEHHOU
KBTU(PUIIMPOBAHHON 3JIEKTPOHHON MOJIUCHI0 YIIOTHOMOYEHHOTO JAOKHOCTHOIO JIMIA
YTOJIHOMOYEHHOT0 OpraHa, HalpaBJIeHHOTO 3asBUTENIO B IMYHBIN kabuneT Ha EIIT'Y;

B BUJE€ OYMa)KHOTO JIOKYMEHTA, MOATBEPKIAIOIIETO COJIEPKAHUE AIIEKTPOHHOTO
JIOKyMEHTa, KOTOpPbIM  3asfBUTENb  MOJydyaeT MpU JIMYHOM  OOpallleHud B
MHOTO(YHKIIMOHAJILHOM IIEHTpE.

23.5. [lonyuyenue uHpopMaLuu O XOJI€ PACCMOTPEHUS 3asBJICHUS U O PE3yJIbTaTe
MPEIOCTaBICHUSI MYHUIIUITAILHON YCIIYTH MTPOU3BOAUTCS B TMYHOM KaOuHere Ha EIITY,
IpU YCIOBHM aBTOpHU3ALMU. 3asBUTEIb HMMEET BO3MOYKHOCTH IMPOCMATPUBATh CTaTyC
AJIEKTPOHHOTO 3asBIICHUS, a TaKKe WHOOPMAIUIO O MaTbHEHIINX NCUCTBHUSIX B JTUYHOM
KaOWHeTe 10 COOCTBEHHON MHUITMATUBE, B JTI000E BpeMs.



[Ipu npepgocTaBieHUd MYHUIIUTIAIBHON YCIYTH B JIEKTPOHHON (hopMe 3asiBUTEIIO
HaIpaBJISIeTCS:

a) YBEAOMIICHHME O MPHUEME U PETUCTPALMU 3aSBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOMMMBIX JIJISI TIPEAOCTABICHUS MYHUIIUIIATLHON YCIYyTH, COEpXKAIIee CBEACHHS O
(dakTe mnpuema 3asBICHHS U JOKYMEHTOB, HEOOXOAUMBIX MJisI MPEAOCTaBICHUS
MYHULIMNQAIBHON YCIYTHM, W Hauajie MOpoUeaypbl NPEAOCTABICHUS MYHUIUNATIBHON
YCIYTd, a TaKXe CBEICHHS O JaTe M BpPEMEHU OKOHYAHUS MPEJOCTaBICHUS
MYHULUNAIBHON yCAyrH MO0 MOTHUBUPOBAHHBIM OTKa3 B IMpPUEME JOKYMEHTOB,
HEOOXOUMBIX JJISI MPEIOCTABICHUS MyHULIMTIATBHON YCIIyTH;

0) yBeJIOMJICHHE O pe3yJibTaTaX PacCMOTPEHUsI JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEAOCTABICHNUS MYHHIIMIIAIBHOM YCIYTH, COAEPIKAIIEE CBEACHUA O MPUHATHU
MOJIOKUTEIIFHOTO PEMIEHUS O MPEAOCTABICHUN MYHHUIIUIIAIBHON YCIYTH U BO3MOXKHOCTH
MOJIYYUTh PE3yJbTAT MPEIOCTABICHUS MyHUIIUTIATBHOW YCIYTH MO0 MOTUBUPOBAHHBIN
OTKa3 B IPEAOCTABIEHUN MYHULIUTIIATBHON YCIIyTH.

23.6. O1eHKa KauecTBa NMPEJOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

OueHka KayecTBa MPEIOCTABICHUS MYHULUMAIBHOW YCIYTd OCYILECTBIISIETCA B
cootBeTcTBUHM ¢ [lpaBunmamu omeHkHM TpaxaaHaMu 3GOEKTUBHOCTH NESITEIbHOCTH
PYKOBOJUTENEH TEPPUTOPUATBHBIX OpPraHoB ¢eepalbHbIX OPraHOB HCIOJHUTEIHHOMN
BJIacTU (MX CTPYKTYPHBIX MOJpa3/ICJCHU) C YUYE€TOM KauecTBa MPEIOCTaBJICHUS UMU
rOCYJJapCTBEHHBIX YCIYT, a TaKXe MPUMEHEHHS Pe3yJbTaTOB YKa3aHHOW OIICHKH Kak
OCHOBAHUSA JUIsl TPUHATUS PEIICHUH O JOCPOYHOM MPEKpalleHUd MCIOTHEHUS
COOTBETCTBYIOIIIMMHU  PYKOBOJUTENSIMH  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKACHHBIMU TIocTaHOBJieHUEM IlIpaButenbcTtBa Poccuiickoit dPenepanuu oT 12
nekabps 2012 roma Ne 1284 «O06 onenke rpaxkaaHamu 3(QGEeKTUBHOCTH JIEITEIbHOCTH
PYKOBOJMTENEH TEPPUTOPHAIBHBIX OPraHoB (eaepaibHbIX OPraHOB HCHOJHUTEIHHON
BIacTH (MX  CTPYKTYPHBIX  TMOJPA3JENCHH) W  TEPPUTOPHAIBHBIX  OPraHoOB
rOCyJIapCTBEHHBIX BHEOIO/KETHBIX (DOHAOB (MX PETHOHAIBHBIX OT/EIEHUN) C YYETOM
KauecTBa pEeAOCTaABICHUS rocyJJapCTBEHHBIX YCIHYT, pyKOBOJUTENEH
MHOTO()YHKITHOHATTLHBIX LEHTPOB peAOCTaBICHUS roCyJ1apCTBEHHBIX u
MYHULUNAIBHBIX ~ YCAYT C y4eTOM KauecTBa OpTraHU3alUu  MPEJOCTaBICHUS
rOCYJJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr, a TaKke O MNPUMEHEHUM pEe3yJIbTaTOB
YKa3aHHOW OLICHKH KaK OCHOBAHUS JJisl MIPUHSATUS PEIICHUN O JIOCPOUYHOM MPEKpaIlEHUN
WCTIOJTHEHUS COOTBETCTBYIOIIUMU PYKOBOJUTEISIMU CBOUX JOJPKHOCTHBIX
00sI3aHHOCTEI.

23.7. 3asBUTent0 OOECIEYUBAETCS BO3MOXHOCTh HAIlpaBiICHUS >KajloObl Ha
penieHus:, 1eUcTBUs Wik 0e31ecTBUEe YTIOJHOMOUYEHHOTO OpraHa, JOHKHOCTHOTO JIHUIa
YOJIHOMOYEHHOTO OpraHa Ju00 TOCYJapCTBEHHOTO CIYXKAIller0o B COOTBETCTBUU CO
cratbeid 11.2 ®enepanbHoro 3akoHa Ne 210-®3 u B mopsaKe, YCTaHOBIECHHOM
noctaHoBienueM IlpaBurenbctBa Poccuiickoii @enepannu ot 20 Hos0ps 2012 rona
Ne 1198 «O (enepasibHONM  TOCYZapCTBEHHOW  HMH(POPMAIIMOHHOW  CHCTEME,
o0ecIeunBaroIIe MpoIecc A0CyaecOHOro, (BHECYIEOHOT0) O0XKAJIOBAaHMS DPEIICHUNU H
nerucTBul (0e31elCTBHSI), COBEPUIEHHBIX IPU MPEJOCTABICHHH TOCYJAPCTBEHHBIX U
MYHHIUIAILHBIX YCIyD»'.

' B cnyuae, ectu YIIOITHOMOUYEHHBIH OPraH MOJAKIIOUEH K YKA3aHHOM CHCTEMe.



24. llopsinok ucnpaBJieHUs TONMYIIEHHBIX ONMEYATOK U OIIU0OOK B
BbI/IAHHBIX B pPe3yJIbTATe NMPeI0CTABJIEHU MYHUIIMNIAJIbHOM YCIYrd JOKYMEHTAX

24.1. B cimyuae BBISBICHUS OTIEYATOK U OMIMOOK 3asBUTEIh BIIpaBe 0OpaTUTHCS B
VY10JIHOMOYEHHBIN OpraH C 3asBJICHUEM Ha UCIIPABJIEHUE ONEYaTOK U OLINOOK.

24.2. UcnpaBneHue NONYIIEHHBIX ONEYAaTOK U OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEIOCTABIECHUS MYHULIMIIAIIBHON YCIYTH JIOKYMEHTaX OCYILIECTBISETCSA B CIEAYIOIIEM
MOPSIJIKE:

24.2.1. 3asBuTenb NpU OOHAPYKEHHH OMNEYaTOK U OMUOOK B JOKYMEHTaX,
BBIJIAHHBIX B PE3yJIbTaTe MPEJAOCTABICHNS MYHULMIIAIBLHON ycIyry, oOpamiaercs JIMYHO
B YIIOJIHOMOYEHHBIH OpPraH C 3asBJICHUEM O HEOOXOAMMOCTHU MCIPABICHUS ONEYaTOK U
OIIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE Ha UX OINKCaHUE.

24.2.2. YHOOJHOMOYEHHBIA OpraH NpU NOJYYEHUH 3asABJIICHUS, PACCMATPHUBAECT
HEOOXOMMOCTh BHECEHHUS! COOTBETCTBYIOLUX HW3MEHEHUH B JOKYMEHTBI, SIBJISIOLIUECS
PE3yNbTATOM MPEAOCTABIECHUS MYHULIUIIAIBHON YCIYTH.

24.2.3. YoJIHOMOYEHHBIA OpraH 00ecleynBaeT YCTPAHEHHE OMEYaTOK M OLIMOOK
B JJOKyMEHTAaX, SBJISIOIIUXCS PE3YIbTATOM MPEAOCTABICHNUS MYHULIUIIAIBHON YCIYTH.

24.2.4. Cpok yCTpaHEHHs OMEYAaTOK M OIIMOOK HE JOJHKEH MPEBBIMIATh 3 (Tpex)
pabouux JHEHN ¢ JaThl pETUCTPAIMH 3asIBICHUS.

IV. ®opMbI KOHTPOJIS 32 HCIIOJTHEHHEM AJIMUHHUCTPATUBHOIO PerjiaMeHTa

25. ITopsAaok ocylIecTBJICHUS TEKYIEro KOHTPOJIs 32 CO0II0IeHueM
U MCIIOJIHEHHEM OTBETCTBEHHBIMHM 10/KHOCTHBIMM JIMIAMHM MOJI0KeHU I
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX NPABOBbBIX AKTOB,
YCTAHABJIMBAKOUIUX TPeOOBAHUSA K NPEI0CTABJICHUI0O MYHUIIUNIAJIbHOM YCJIYIH, a
TaK)Ke NPUHATHEM UMM pPelleHn i

25.1. Tekyumii KOHTpPOJIb 3a COOJIOJICHUEM U HCIOJIHEHHUEM HACTOSIIETO
AJIMUHUCTPaTUBHOTO  pErjlaMeHTa, HWHBIX  HOPMATHUBHBIX  TIPAaBOBBIX  AKTOB,
YCTaHABIMBAIOIMIUX TPEOOBaHUS K TMPEAOCTABICHUIO MYHHUIIUNAIBHOW  YCIyTH,
OCYILIECTBIISIETCS. HAa IOCTOSIHHOM OCHOBE JOJDKHOCTHBIMHU JIMIIAMU AJIMUHUCTPALUU
(YOJIHOMOYEHHOTO0 OpraHa), YMNOJIHOMOYEHHBIMH Ha OCYILECTBICHUE KOHTPOJS 3a
MpeA0CTaBICHUEM MYHUIUIIATLHON YCIYTH.

JI1st TeKyIero KOHTPOJIsl UCIIONb3YIOTCA CBEACHUS CIY>KEOHOM KOPPECIOHACHIINH,
yCTHas W NHUChMEHHass HWHQOpMalMs  CHEHHAIMCTOB W JOJDKHOCTHBIX  JIHII
AnmvunHucTpanuu (YoIHOMOYEHHOTO OpraHa).

Tekyuii KOHTPOJIb OCYIIECTBISIETCS MMYyTEM MPOBEACHUS TPOBEPOK:

pelieHuii o0 mpeaocTaBieHUu (00 OTKa3e B NPEAOCTABICHUH) MYHUIIMTATBHON

YCIYyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYUICHUN MPaB TPaxJiaH;

pPacCMOTPEHUSI, TPUHATHUS PEIICHH U TMOJArOTOBKM OTBETOB Ha OOpalieHus
rpakJiaH, coJiepkKalue »*kajaoObl Ha pelieHus, AehcTBUS (0e3/1elCTBUE) JOKHOCTHBIX
T,



26. IlopsAioKk M NMEePHOAUYHOCTH OCYILECTBJIEHUS] IJIAHOBBIX U BHEIUIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBa NMPeA0CTABJICHNS MYHUIIUNIAJIbHOM YCJIYTH, B TOM
yHcJIe NOPsiA0K U (POPMbI KOHTPOJIS 32 MOJHOTOM
U Ka4eCTBOM NpPe0CTABJICHNS MYHHITUIIAJIBHON YCJIYIH

26.1. KoHTposib 3a MOJHOTOM M KA4E€CTBOM MPEIOCTABICHUS MYHUIMUIIAIbHON
YCIIyTH BKJIFOYAET B ce0s1 MPOBEJCHHE MJIAHOBBIX U BHEILIAHOBBIX ITPOBEPOK.

26.2. IlnaHOBBIE MPOBEPKM OCYIIECTBISIFOTCS Ha OCHOBAaHUM TOJOBBIX ILIAHOB
paboThl YIIOJIHOMOUYEHHOTO OpPraHa, yTBEPKAAEMbIX PYKOBOJIUTENIEM Y TOJIHOMOUYEHHOTO
opraa. IIpu 1aHOBOW TIPOBEpKE IIOJHOTBI M  KadecTBa  IPEAOCTaBICHUS
MYHHUIMIAIBHOW YCIIYTH KOHTPOJIIO MOJIEXKAT:

COONIOIGHHE CPOKOB  MPEAOCTaBICHUS MYHUIMIAIBHOW  YCIYTH;

co0mroieHne IIOJIO’KEHUM HACTOSIEro AJIMMHUCTPATUBHOTO

perilaMeHTa;

NpaBUIBHOCTh M OOOCHOBAHHOCTh NIPHUHATOrO peumieHuss 00 OTKase B
MPEIOCTABIECHUN MyHUIIUNAIBHON YCIYTH.

OcHoBaHuEM ISl MPOBEJEHUS BHEIJIAHOBBIX ITPOBEPOK SIBJISIFOTCS:

MOJIy4YeHHE OT TIOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CamMoOyIpaBJieHUS
uHpOpMallMu O MPEANoJaraéMblX WIM BBISIBJICHHBIX HAapyIIEHUSAX HOPMATHUBHBIX
paBOBBIX akTOB Poccuiickoii denepanyv, HOPMaTUBHBIX IIPABOBBIX aKTOB T'OPOJICKOIrO
okpyra -ropoj ['anuu Koctpomckoit ob6mactu

oOpalleHus TpaX/1aH U IOPUINYECKHX JIUI] Ha HAPYIIEHUS! 3aKOHOAATEIbCTBA, B TOM
YKCJIE HA KAYECTBO MIPENOCTABIECHUS MyHULIUITIAIBHON YCIYTH.

27. OTBETCTBEHHOCTDb J0/LKHOCTHBIX JIMIL 32 PelIeHus U
neiicTBus (0e3aeiicTBUE), NPUHIMAaeMble (OCylIeCTBIsIEMbIe)
UMM B X0/ie NPeA0CTABJICHNS MYHULIMIIAJIBLHOM YCIAYIH

27.1. Tlo pe3ynbpTaram MPOBEICHHBIX MPOBEPOK B CIIy4Yae BBISABJICHUS HApYyIICHUN
MOJIOKEHUM HACTOSIIETr0 AJMHHUCTPATUBHOTO PErIaMEeHTa, HOPMATUBHBIX MNPAaBOBBIX
aKTOB aJMHHUCTpAIlUM TOPOJICKOro okypyra-ropoa ['ammu Koctpomckoit ob6mactu
OCYIIIECTBIISIETCA TMPHUBJICYECHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOAATEILCTBOM Poccuiickon denepamuu.

IlepcoHasibHAasi OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI] 34 MPaBWIBHOCTh W
CBOEBPEMEHHOCTh  NPHHATHS pEIICHUS O IpeaocTaBileHnH (00 OTka3ze B
MpPEJOCTAaBJICHNN) MYHULMNAIBHON YCIYrM 3aKpervisieTcs B UX  JIOJKHOCTHBIX
perjiaMeHTax B COOTBETCTBHH C TPEOOBAHUSIMHU 3aKOHOATEIHCTRA.



28. TpeOoBaHus K MOPSAKY M (popMaM KOHTPOJIS 32
NpeA0CTABJICHMEM MYHUIMIIAJIbHOMN YCJIYTH, B TOM YHCJE CO
CTOPOHBI IPAKIAaH, UX 00beJUHEHUH U OPraHU3alM I

28.1. I'paxxnane, ux OOBEIUHEHHUS W OpPraHU3aAlMU HUMEIOT IMPaBO OCYIIECTBISATH
KOHTPOJb 33 TMPEJOCTABICHUEM MYHULMUNAIBHON YCIyrM MyTeM  TOJy4YEeHHS
UH(pOpPMAIMU O XOJIe MPEIOCTABICHUS MYHULIUIIAJIbHON yCIIyTH, B TOM UYUCIIE O CPOKax
3aBEpIICHNS aJMUHUCTPATUBHBIX IpoLeaAyp (IeHCTBHI).

['paxknane, X 00bEAMHEHUS U OPTaHU3AIMH TAaK)KE UMEIOT MPaBo:

HaIPaBJIATh 3aMEYAHMSI U NPEI0KEHHS N0 YJIYUYIIEHUIO JTOCTYITHOCTH M KayeCcTBa
[IPEIOCTABIECHUS MyHULMIIATBHON YCIYTH;

BHOCUTh INIPEMJIOKEHHSI O Mepax IO YCTPAaHEHUI0 HapyLIEHUH HACTOSILErO
AJMUHHACTPATUBHOTO PETJIaMEHTA.

28.2. JIomKHOCTHBIE JMIA YTOJHOMOYEHHOIO OpraHa IPUHUMAIOT MEPBI K
NPEKpaIlCHUIO  JOMYyUIEHHBIX HApYLIEHUW, YCTPAHSIOT MPUYMHBI U YCJIOBHS,
CIOCOOCTBYIOLIUE COBEPIICHUIO HAPYIIICHU.

Nudopmanust o pe3ynbrarax pacCMOTPEHHUS 3aMEUYaHUM U MPEeAJIOKEHUN TpaxaaH,
uX OOBEIMHEHUN W OpraHu3aluil JTOBOAMTCS [0 CBEICHUS JIUI, HAMPaBUBIIUX 3TU
3aMEYaHUs U NPEIIOKECHUS.

29. Tocyne0OHblIii (BHECY1eOHDbIIT)
MOPAIOK 005KAJIOBAHUSA PelICHU 1
neiictBuid (0e3neiicTBUsI) Oprama,
NMPeI0CTABJIAINIEr0 MyHUINNIAJIbHYIO
YCJIYTY, a TAKXKe UX
AOJIZKHOCTHBIX JIMI, TOCYAAPCTBEHHBIX CJIYKAIIAX
29.1. 3asBUTENh WUMEET MPAaBO HA OOXKAJIOBAHHWE pEIICHUS W (WIH) JEHCTBUN
(6e3nericTBus) YIIOMTHOMOUYEGHHOTO OpraHa, JIOJDKHOCTHBIX JIHIl YIIOJHOMOYEHHOTO
opraHa, TOCYJIapCTBEHHBIX CIIyXalluX, MHOTO(QYHKIIMOHAIHHOTO IIEHTpPA, a TaKKe
paboTHHKa MHOTO(YHKIIMOHAILHOTO IICHTpAa TPH TPEIOCTABICHUU MYHHUIIAMIATLHON
YCIIYTH B 10cy1e0HOM (BHECy1eOHOM) MOpsiaKe (Hanee — xxanooa).

30. Opranbl MECTHOTO CAMOYIIPABJIEHUS], OPraHU3AIMU U YIIOJJHOMOYEHHbIE
HA paccMOTpPeHHe KAaJT00bI JIULA, KOTOPbIM MOKeT ObITh HANIPpaBJIeHa
’Kaj100a 3asiBUTEJIS B 10CyAeOHOM (BHeCy1eOHOM) MOPsAKe;

30.1. B nocyne6HOM (BHECYACOHOM) TIOPSAKE 3asBUTEIb (TIPEACTAaBUTEIb) BIIPaBE
oOpaTuThcs ¢ kKajgoboW B NHUCBMEHHOM (QopMe Ha OyMa)KHOM HOCHTENIEC W B
AIIEKTPOHHOU (opMme:

B YIOJHOMOYEHHBIH OpraH — Ha peleHue u (uiu) naenctBus (Oe3neicTBHe)
JOJKHOCTHOTO JIMIIA, PYKOBOAUTEINS CTPYKTYPHOTO TOJpa3/ieieHusT Y MOTHOMOYEHHOTO
opraHa, Ha pelleHHe U JedcTBus (Oe3geicTBUE) YTMOJTHOMOYEHHOTO OpraHa,
PYKOBOIUTENST Y TTOJITHOMOYEHHOTO OPTaHa;

B BBINICCTOSIIUN OpraH Ha pemeHue u (wim) aelcTBust (Oe3nelcTBHe)
JOIHKHOCTHOTO JIMIA, PYKOBOAUTENSI CTPYKTYPHOTO TOApA3AeIeHUs Y TOTHOMOYEHHOTO
Oprasa;



K PYKOBOJMTENI0 MHOTO(PYHKIIMOHAJIBHOTO IIEHTpA — HAa pEIICHUS U JCHCTBUS
(6e3nmeiicTBUE) pabOTHHKA MHOTO(YHKIIMOHATBLHOTO IIEHTPA;

K YYpPEAUTEN0 MHOTO(YHKIIMOHAJILHOTO IIEHTpAa — Ha pEIIeHWe W JCHCTBUS
(6e3meiicTBIE) MHOTO(DYHKITMOHAIBHOTO IIEHTPA.

B VYmomnomoueHHOM oprade, MHOTO(QYHKIIMOHAIHHOM IICHTPE, y YUPEIUTEIS
MHOTO()YHKIIMOHATLHOTO IIEHTPa OMPEICISIIOTCS YIIOJHOMOYCHHBIE Ha PAaCCMOTPCHHE
ano0 JOHKHOCTHBIE JIULIA.

31. Cnoco0b1 HH(POPMHUPOBAHUSA 3asiBUTEICH 0 MOPSAAKe MOAA4YU U PACCMOTPEHU S
7KaJ100b1, B TOM YHCJI€ ¢ HCNO0JIb30BaHueM EqnmHoro noprajia rocy1apcTBeHHBIX H
MYHUIMIAJIBHBIX YCIYT (PyHKIMIA)

31.1. Undopmanust 0 mOpsAJIKE MOJIa4M U PaCCMOTPEHHUS KaJIOObl pa3MeNaeTcsl Ha
MH(OPMAIIMOHHBIX CTEHJAaX B MeECTax MPEeAOCTaBICHUS MYHUIMNAIbHOW YCIyIH, Ha
caiite YnonHomoueHHoro oprana, EIII'Y, a Taxxke npenocTaBisieTcss B yCTHOU opme 1o
teneoHy u (WIM) HA JHUYHOM MpueMe JUO0 B NHUCBMEHHON (opMe MOYTOBBIM
OTIIPABJICHUEM IO AJIPECy, YKa3aHHOMY 3asiBUTEJIEM (TIPECTABUTEIIEM).

32. IlepeyeHb HOPMATUBHBIX NPABOBBIX AKTOB, PEryJIUPYIOUIUX MOPSAOK
A0Cyae0HOro (BHeCy1e0HOr0) 00:xa/10BaHus AeicTBUi (Oe3xeiicTBHSA) U (MJIK)
peleHnid, IPUHATBIX (OCYLIECTBJEHHbIX) B X0/1€ NPEA0CTABJICHUSI MYHUIIMIIAJIbHON
YCIYITH

32.1. Topsnok pocyneOHOro (BHECY1eOHOT0) 00KaIOBaHUS PEIICHUIN U JIeWCTBHMA
(Oe3meiicTBUsl) YTMONHOMOYEHHOTO OpraHa, MPEeJOCTABISIIONIETO MYHUIMITAIBHYIO
YCIYTY, a TAKXK€ €ro JI0KHOCTHBIX JIUI PETYIUPYETCS:

denepaibHBIM 3aKOHOM «OO0 OpraHu3aluu MPeoCTaBICHUs TOCYIaPCTBEHHBIX U
MYHULIUTATBHBIX YCITYT»;

noctaHoBjieHueM IlpaBurenbctBa Poccuiickoit deaeparuu ot 20 HOsOpst 2012
roga Ne 1198 «O ¢enepanbHOil TrocyaapcTBEHHON HMH(POPMAIIMOHHON CHCTEME,
oOecreynBaroIeil mpoiecc JA0cyaeOHoro (BHeCyAeOHOTro) O0XaJlOBaHHS pEUICHUN |
nercTBuil (0e3eNCTBHsI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT».



V. Oco0eHHOCTH BbINOJTHEHHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBuii)
B MHOIO(pyHKIMOHAJBbHBIX LIEHTPAX
NpeI0CTABJICHUS TOCYAaPCTBEHHBIX U
MYHHIHMIAJBHBIX YCIYT

33. UcyepnpiBaoLIMii NepeYyeHb AAMUHUCTPATUBHBIX MpoLeayp (AeMcTBUI) NpH
NpeIoCcTABJICHUN MYHUIIUNIAJIbHOM YCJIYTH, BBINOJIHSEMbIX
MHOTro0)yHKIMOHAJIbHBIMU LEHTPAMM

33.1 MHOro(yHKIIMOHATBHBIHN IIEHTP OCYIIECTBIISET:

a) uH(opMHpoOBaHHUE 3asBUTENEH O MOPSAAKE NPEIOCTABICHUS MYHMIMIAIbHOU
yCIyTH B MHOTO(QYHKIMOHAJbHOM LEHTpPE, IO HHBIM BONpPOCaM, CBSA3aHHBIM C
[IPEIOCTABIECHUEM MYHHUIMIIAIBHON YCIYTH, & TAKXKE KOHCYJIbTUPOBAHHUE 3aABUTENIEH O
HOPSIKE IPEIOCTAaBICHUS MYHULIMTIATBHON YCIYyTH B MHOTO(YHKIIMOHAIBHOM IICHTPE;

0) BbIIauy 3asBUTEIIO PE3yJibTaTa MPEJIOCTABICHUS MYHHIMIAIBHON YCIyrd, Ha
OyMa)XHOM HOCHTEJIE, MOATBEPKIAIOIINX COJEP)KAHUE DIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJ€HHbIX B MHOTO(YHKIIMOHAJIBHBIA LIEHTP MO pe3yJbTaTaM MpeloCTaBICHUS
MYHULANAIBHON YCIYIM, a TaKXe BblJadya JOKYMEHTOB, BKJIIOYas COCTABJICHUE Ha
OyMa)KHOM HOCHTEJNIE W 3aBEPEHHME BBIMHCOK M3 WH(OPMAIIMOHHBIX CHCTEM OPIaHOB,
MPEIOCTABISIONIMX MYHHUIIUTIAIbHbBIE YCIIYTH;

B) MHBIE MPOLEAYPHI U EUCTBUS, peLycMOTpeHHble DeepanbHbIM 3aKOHOM No
210-D3.

B cootBerctBuu ¢ yacthio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3 s
peanu3anuy cBOMX (YHKIMI MHOTO(pYHKIIMOHAJIbHBIE IIEHTPBI BIPaBE MPUBJIEKATh UHBIE
OpraHU3aLyH.

34. UnpopMupoBanue 3asiBUTeIeH

34.1. HWudopmupoBaHue 3asiBUTENI MHOTOQYHKUIHOHAIBHBIMH  LEHTpamMu
OCYUIECTBIISIETCS CIEAYIOLIMMHU CIIOCOOaMH:

a) MOCPEACTBOM IMPUBJIECYECHHS CPEJICTB MAaCCOBOM MH(POPMALIMM, & TaKXKe MyTeM
pa3MeleHus HH@oOpMaluuMu Ha OQUUUATIBHBIX calTax M HHPOPMALMOHHBIX CTEHJAX
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;

0) mpu oOpalieHud 3asgBUTENISI B MHOTOQYHKIIMOHAIBHBIM ILEHTP JUYHO, IO
TenedoHy, MOCPEICTBOM MOYTOBBIX OTIPABICHUI, TUOO MO IEKTPOHHOM MOYTE.

[Ipu nuuHOM oOpaimieHnu pabOTHUK MHOTO(GYHKIIMOHAIBHOTO IIEHTpa MOAPOOHO
uHOPMUPYET 3asgBUTENICH MO MHTEPECYIONIUM HX BOIMPOCAM B BEKIMBOW KOPPEKTHOU
dopMe ¢ Hcmonb30BaHUEM O(PHUIIMATIBLHO-AEIIOBOrO CTHIIA peud. Pekomenayemoe Bpems
NPEOCTaBICHUSI KOHCYJIbTAalluu — He Oosnee 15 MuUHYT, Bpemsl OKHUJAHUS B OYepeld B
cexTope MHGOPMUPOBAHUA ISl TIOTyYeHUs] WH(POPMAILMU O TOCYJIAapPCTBEHHBIX YCIyrax
HE MOXET IIPEBBIIATE |5 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH HA4yMHATBCS C HH(OpManuum o
HAaMMEHOBAaHUU OpraHu3aluuy, (paMuiInd, UMEHH, OTYECTBE U JIOJKHOCTU paOOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, NPUHIBLIETO TeaedOoHHbI 3BOHOK. MHIMBHIYyanbHOE
YCTHOE KOHCYJIbTUPOBAaHUE TMpU OOpallleHUH 3asBUTENS 10 TelePoHy pabOTHHUK
MHOTO(YHKIIMOHAJILHOTO IIEHTpa OCyIecTBIAeT He 6onee 10 MUHYT;



B cayuae ecnm juisi MOATOTOBKHM OTBeTa TpeOyeTcs 0Oosiee IMPOJIOJDKUTEIBLHOS
BpeMsi, pabOTHUK MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBISIOMNUNA HHIUBUIYATIbHOE
YCTHO€ KOHCYJIBTUPOBAHUE T10 TEIEPOHY, MOKET MPEIOKUTH 3aBUTEIIO:

U3JIOKHUTH OOpalleHre B MUCbMEHHOU (opMe (OTBET HAMPABIACTCA 3asBUTENIO B
COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM B 0OpaIieHun);

HA3HAYUTH JPYroe BpeMs JJIsl KOHCYJIbTallUA.

[Ipy KOHCYJIBTUPOBAHMH TI0 THCHMEHHBIM OOpAIICHUSAM 3asBHUTENCH OTBET
HaIpAaBJISECTCS B TMCBbMEHHOM BHJIE B CPOK HE no3aHee 30 KalleHIApHBIX THEH C MOMEHTA
peructpanuu odpamieHusi B (opMe 3JIEKTPOHHOTO JOKYMEHTA IO aIpecy JICKTPOHHOM
MOYTHI, YKa3aHHOMY B OOpaIlleHWH, TOCTYIMBIIEM B MHOTO()YHKITMOHAJIBHBIN TICHTP B
dbopMe DIIEKTPOHHOTO JOKYMEHTa, W B THCHBMEHHOW (opMe Mo MOYTOBOMY ajapecy,
yKa3aHHOMY B OOpalleHHH, TOCTYIUBIIEM B MHOTO(QYHKIIMOHAILHBIM IIEHTP B
MMCbMEHHOH (hopme.

35. Beigaua 3asiBUTEJII0 Pe3yJIbTATA NMPeJ0CTABJEHUSI MyHMIMIAIBHON yCIyTH

35.1. 1Ipu HanuumMu B 3asABJIICHUU O MPEIOCTABICHUN MYHULMIIAJIBHON YCIyTH
yKa3aHUs O BbIJau€ pe3yJIbTATOB OKa3aHUSA YCIYIHM 4Yepe3 MHOTo(pyHKIIMOHAIbHBIN
LEHTpP, Y TIOJTHOMOUYCHHBIN OpraH nepeaacT JOKyMEHTh B MHOTO()YHKIIMOHATBHBIN LIEHTP
JUISL  TIOCHEAYIOIIeH BbIJAYu 3asBUTENIO (MPEACTABUTENIO) CIOCOOOM, COIJIacHO
3aKJIFOYEHHBIM  COMVIAIEHUSIM O  B3aUMOJACHCTBUU  3aKIIOYEHHBIM  MEXIY
YNOJTHOMOYEHHBIM OpPraHoOM ¢ MHOTO(DYHKIIMOHAJIbHBIM IIEHTPOM B  TOPSIKE,
yTBepkaeHHOM [locTtanoBienuem Ne 797,

ITopsanok U cpoku mepenadyd YIOJHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHAJBHBIM LEHTP OIpPEACNAIOTCS COIVIAIEHHEM O B3aUMOJICHCTBUH,
3aKJIIOUYCHHBIM UMU B MOPSAKE, ycTaHOBIEHHOM [locTtanHoBneHnem Ne 797.

35.2. Ilpuem 3asBUTENEH I BbIAAYM JOKYMEHTOB, SIBIIIFOLIUXCS PE3YyJIbTATOM
MYHUIUTIAIBHON YCIIYyTHM, B TOPSAJIKE OYEPEAHOCTH IPU IMOJYYEHUH HOMEPHOTO
TaJoHa W3 TEPMHUHAJIA AJIEKTPOHHON Oouepe/Id, COOTBETCTBYIOIIETO IIEIN OOpaIieHus,
A100 Mo MpeBapUTEIHHON 3aITUCH.

PaGoTHIK MHOTO(YHKIIMOHATEHOTO IIEHTPA OCYIIECTBISAET CIASAYIOINUE TEHCTBUA:

YCTaHaBIIUBACT JIMYHOCTH 3asBUTEIIA Ha OCHOBAaHUU JIOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh B COOTBETCTBHUM C 3aKOHOAATENBCTBOM Poccuiickon
Oenepannu;

MPOBEPSECT TOJTHOMOYHS TIPEACTABUTENS 3asBUTENs (B clydae oOOpaiieHus
MPEACTABUTEIIS 3aABUTENS);

ONpENEIAET CTaTyC UCIIOJIHEHUS 3asBieHus 3aaButens B [ UC;

pacrneyvaTbiBaeT PE3yJbTaT MPEAOCTABICHUS MYHULHMNAIBHOW YCIYTd B BHUJE
HK3EMIUIApA DJICKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE M 3aBepsieT €ro ¢
WCIIOJIb30BaHUEM TI€YaTH MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa (B MPEeTyCMOTPEHHBIX
HOPMaTHUBHBIMU MPABOBBIMM akTamMu Poccuiickorn denepanuu ciydyasx — MEYaTH C
nzo0paxenuem ['ocynapctBenHoro repoa Poccutickoit deneparun);

3aBepsieT OSK3EMIUSIP DSJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENEe C
WCIIOJIb30BAaHUEM T1€YaTH MHOTO(PYHKIIMOHAIBHOTO IEHTpa (B MPEIyCMOTPEHHBIX



HOPMAaTUBHBIMM IPaBOBbIMH akTamu Poccuiickor denepanuu ciaydasx — Me4aTu ¢
nzoopaxxennem ['ocynapcrBenHoro repoa Poccuiickoit deneparun);

BBIJIAET JOKYMEHTHI 3asiBUTEIIO0, MPU HEOOXOJUMOCTH 3aMpallluBaeT y 3asBUTENS
MOJITHACH 32 KaXKJIbId BBIJIAHHBIN JIOKYMEHT;

3ampaliMBacT COrJIacue 3asiBUTENS HA y4aCTHUE B CMC-OIPOCE JI OLIEHKU KayeCcTBa
MPEAOCTABICHHBIX YCIyT MHOTO()YHKIIMOHATBHBIM IIEHTPOM.



[Tpunoxxenne Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

10 TIPEJIOCTABIICHUIO MYHHUIIUIIATBHOM

YCIIyTH

«YcraHoBka HHPOPMAITMOHHOHN BBIBECKH,
COTJIACOBAHUE JU3ANH-TIPOEKTA Pa3MEIICHUS BHIBECKIDY

YcTaHoBKAa HH(POPMANMOHHOM BHIBECKH, COIIACOBAHUE TU3ANH-TIPOEKTA
pa3dMelleHUus BbIBECKHU

Hara
Ne

(HamMeHOBaHME OpraHa, YIIOJIHOMOYEHHOTO Ha MPEAOCTaBICHAE YCIYTH)

CBenieHus 0 NpeICTaBUTENE
Kareropus npeacraButens

Haumenosanne/DHO
Jannsie IYJI
OI'PH/OI'PHUII
WHH

Howmep Tenedona

AJipec 3JIEKTPOHHOMN MOYTHI

CBezeHus 0 3asBUTETIE

Kareropus 3asBurens

IlonHoe HaTMEeHOBaHUE

Janusie 1Y JI

OI'PH/OI'PHUIT

NHH

Howmep tenedona

AJipec 3JIEKTPOHHOMN MOYTHI

Bapuant npegocraBiieHus yCIyru

[IpaBo Ha 00BEKT, B KOTOPOM pa3MeIIaeTcs
3asiBUTEIb, 3apeructpupoBano B EI'PH?

Ube UMYIIECTBO UCTIONB3YETCs IS
pa3MeNIeHUs BHIBECKH?

Ha BrIBecke yka3aH TOBapHbIid 3HAK?

Caenenus 00 o0beKTe

Kanmactposslit HoMep

Anpec o0beKTa

Tun uHPOpPMALIMOHHOM BBHIBECKH

Howmep peructpaninu ToBapHOTO 3HaKa

JloKyMeHTBI




[Tpunoxxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY

IO MPEIOCTABICHNIO MYHUIIMIATIBHOM

YCIIyTH

«YcraHoBka HH()OPMAITMOHHON BBIBECKH,
COTJIACOBAHUE JU3ANH-TIPOEKTA Pa3MEIICHUS BHIBECKIDY

YBEAOMJIEHUE O COI'JTACOBAHUU

YCTaHOBKU HH(I)OpMaHHOHHOﬁ BBIBCCKH, ):[H3ale-Hp0€KTa PasMCIICHNA BBIBCCKU

HOJ’Iy‘IaTCJ'H: corjizaCoBaHusA:

No

oT

Twurm BeIBeCcKU:

Anpec pa3MmeIIeHus:

ﬂaTa Ha4daJia pasMCIICHUA:

ﬂaTa OKOHYaHHA Pa3MCIICHUS:

JlononHuTtenbHas HHPOpMALIUS:

(TOKHOCTD) (TToamMcCh)

(pamummst, uMs, 0T4ECTBO (TTOCTIECTHEE - TP HAMIHH))



[Tpunoxxenue Ne 3

K AIMHHUCTPaTUBHOMY PerjaMeHTy

10 TIPEIOCTABIECHUIO MYHULIUIIAJILHON YCIIyTH
«YcTaHOBKa MH(MOPMALIMOHHON BBIBECKH,
COTJIACOBAHUE JU3aWH-TIPOCKTA PA3MEIIEHHS BBIBECKID)

PEHIEHUE
00 oTKa3e B MpUeMe JI0KYMEHTOB, HEOOXOAMMBIX /ISl MPeJ0CTABIEHUS YCIYTH

oT Ne

IIo pesynpraram paccMOTpEHHUs 3asBICHUS  OT L No Ha
MPEIOCTABIICHUE YCIyTrd «YCTaHOBKAa WH(OPMAIMOHHOW BBIBECKH, COTJIACOBAaHWE IU3AWH-TIPOCKTA
pa3MelieHHs] BBIBECKW» NPUHATO pelleHHe 00 OTKa3e B NpUeMe JIOKyMEHTOB, HEOOXOIUMBIX [

mpeaoCTaBJICHUA YCIYTU, 110 CJICAYIOIIUM OCHOBAHUAM!

JlononmHuTenbHAs HHPOPMALIUS:

Bb1 BipaBe MOBTOPHO OOpAaTUTHCS B YIOJTHOMOUYEHHBIH OpPraH C 3asBJICHUEM O MPEIOCTaBICHUH
YCIIyTH IIOCJIE YCTPAHEHHS YKAa3aHHbBIX HApYLICHUM.

JlaHHBII 0TKa3 MOXKET OBITH 00)KaJOBaH B JIOCYA€OHOM MOPSIKE MMyTeM HaIpaBJICHUS >KaloO0bl B
YIIOJTHOMOYEHHBIN OpraH, a TAKKE B CyJJe0HOM MOPSIKE.

(1OIKHOCTB) (moanuck) (pamusust, M3, 0TYECTBO (TIOCIIEHEE - IPH HATIMYHHN))



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY

10 TIPEJIOCTABIICHUIO MYHHUIIUIIATBHOM

YCIIyTH

«YcraHoBKa HHPOPMAITMOHHOH BBIBECKH,
COTJIacOBaHUE AU3AH-MPOEKTa pa3MELICHHS BBIBECKID)

PEHIEHHUE
00 oTKa3e B MPeI0CTABICHUH YCIyrH

OT Ne

[Io pesynpTaTaM paccCMOTPEHUS 3asBICHHUS  OT No Ha

MPpEAOCTAaBICHNUEC YCIIYyI'u «YcTaHOBKa HH(bOpMaHHOHHOﬁ BBIBCCKH, COI'JIaCOBAaHHUEC nﬂsaﬁH-npoeKTa
pasMCIICHUS BBIBECKMW» IPHUHATO PCHICHUC 00 oTKa3ze B MpeaoCTaBJICHUU YCIYTH IO CICAYHOIIHUM
OCHOBAHMUAM:

Pa3bsicHeHHE IpUYUH OTKa3a:

JlononHuTenbHas HHPOPMALIUS:

Bbl BrpaBe mOBTOPHO 0OpaTUTHCS B YIOJHOMOUYEHHBIH OpraH C 3asBJICHHUEM O MPEJOCTaBICHUU
YCIIyTH IIOCJIE YCTPAHEHHS YKa3aHHbBIX HapYLICHUM.

JlaHHBII 0TKa3 MOXKET OBITH 00’KaJOBaH B JIOCYAEOHOM MOPSAIKE IyTeM HalpaBJICHUS KaloO0bl B
YIIOJTHOMOYEHHBIN OpraH, a TAKKE B CyJJe0HOM MOPSIKE.

(ROJIXKHOCTD) (monuck) (pamusust, M3, 0TYECTBO (TIOCIIEHEE - IPH HATTMYHH))



ITpunoxxenne Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY

10 MPEAOCTaBICHUIO MyHUIIMIIAIIBHON YCIIyTH
«YcraHoBKa HHGOPMAILIMOHHOMN BBIBECKH,
COIIACOBAHUE JU3ANH-IIPOEKTA Pa3MELICHUSI BBIBECKI

COCTaB, mocJIeA10BaTe/JIbHOCTH U CPOKH BLINMOJIHEHUS aIMUHUCTPATUBHLIX IpoUeayp (HeﬁCTBHﬁ) npu nNpeaocraBJeHuN

MYHHMUIMIAJIbHON
YCJIYTH
JlomKHOCT
HOE JTUII0
"9 1 Mecro Brimonmmenus
Cpox OTBETCTBEH
OcHoBaHue s aIMUHUCTPATHUBHOT Pesynbrar
BBITIOJTHCHHS HOE 3a o Kpurepun
Havasna ConepxaHnue aIMUHACTPATUBHBIX 0 JiericTBHs/ aIMUHUCTPATUBHOTO
. o . aAMUHUCTPATH | BBITIOJHEH MPUHATUS .
aJIMUHUCTPATUBHOMN JIEUCTBUM UCITIOJIb3yeMast JEeUCTBUS, CITIOCO0
MIPOLIE Iy PbI BHEIX 1e nH(bOpMaIMOHHAS petHeHuA bukcarum
p JIEeUCTBUM aJIMUHUCTP
cucremMa
aTHBHOTO
NEUCTBUA
1 2 3 4 5 6 7
1. TIpoBepka TOKyMEHTOB U PETUCTPAIIUS 3asIBICHUS
[Toctynnenue [Tpuem u mpoBepka KOMIUICKTHOCTH 1 paboumit YnonHoMo  YIIOTHOMOYEHHBIM — — Peructpanus
3asBJICHUS U JIOKyMEHTOB Ha JIeHb (HE YEHHOT'O opran / TUC 3asBJICHUS U
JIOKYMEHTOB JJIs HAJIMYUE/OTCYTCTBHEC OCHOBAHHIA BXOJIUT B oprasa, nokymenToB B ['IC
MPEA0CTABIICHUS JUISl OTKa3a B MPUEME JJOKYMEHTOB,  OOIIHIT CPOK OTBETCTBEH (mpucBoeHHE HOMEpa U
MYHUITUTIATEHON MPETYCMOTPEHHBIX ITyHKTOM 2.8 MpEeJOCTaBIeH  HOE 3a JAaTUPOBAHHUE);
yCIIyTH B AJIMUHUCTPATUBHOTO periaMeHTa  Us yCIyTH) peoCTaB Ha3HAYCHHE
VY TOITHOMOYEHHBIN JICHUE JOKHOCTHOTO JIMIIA,




2 3 4 5 6 7
opras MYHHIINATIA OTBETCTBEHHOTO 32
JbHOM MPENOCTABIICHUE
yCIIyTH MYHHIMITAJIBHON
YCIIyTH, U TIepegayda
€My JOKYMEHTOB
B ciydae oTrcyTcTBUS OCHOBaHUMI 1 pabounii JIOJDKHOCT | YTIOJTHOMOYEHHBIN
JUIsl OTKa3a B IpUeMe JOKYMEHTOB, | JEHb (He Hoe o | opran/I'UC
IIPEAYCMOTPEHHBIX TyHKTOM 2.11 BXOJUT B Ynonaomo
AJIMMHHCTpPAaTUBHOTO perjiaMenTra, | oOumii Cpok YEHHOI'0
perucTpanys 3asiBICHH B IIPEIOCTABICH | OpPraHa,
3JIEKTPOHHOM 0a3e JaHHBIX 110 usl YCIIyTH) OTBETCTBE
Y4eTy JOKYMEHTOB HHOE 3a
perucrpar
HIO
KOPPECIIOH
JNEHIUU
IIposepka 3asBieHus u JOomKHOCT | YIIONMHOMOYEHHBIH | — Hanpasnennoe
JOKYMEHTOB, IIPEACTABICHHBIX IS Hoe o | opran/I'IC 3aBUTEIIIO
IIOJIyYEHUSI MyHULIUIIATIbHON Ynonsaomo 3JIEKTPOHHOE
YCIIyTH YEHHOI'O cooOlLIeHne o npueme
HanpapjieHue 3asBUTENIO Oprama, Hamuune/otcytc | S4ABICHIA K
3JIEKTPOHHOI'O COOOIIEHUS O OTBCTCTBCH TBHE OcHOBaHwmii | PACCMOTPEHHIO 11160
IIPUEME 3asIBICHUA K Hoe 3a JUIs OTKa3a B OTkasa B HIPUCMC
IIPEI0CTaB 3asBJICHUA K

PACCMOTPCHUIO 1100 OTKa3a B

npueme




1 2 3 4 5 6 7
IIpUEME 3asBJICHUS K JICHHE JIOKyMEHTOB, PaccMOTPEHHIO
paccMOTpPEHHIO ¢ 000CHOBAHUEM MYHHIINIIA IIPeyCMOTPEHH
OTKa3a JTBHOU BIX IIyHKTOM
yCIIyTH 2.11
AJIMUHUCTpATUB
HOTO
pernamMeHTa
2. Ilonyuenue cBenenuii nocpeactsom CMOB
[Taker HamnpaBnenne MexBe1OMCTBEHHBIX B 1eHb JlomxkHocTH YmnosnHomMoueHHbIH — OTCcyTCTBHE Hanpasnenune
3apErMCTPUPOBAHH  3allpOCOB B OPraHbl U OPraHM3allMM, PETUCTPALUU  O€ JIULO opran/TUIC/ CMOB  n10KyMeHTOB, MEXBEAOMCTBEHHOTO
bIX JOKYMEHTOB, yKa3aHHbIE B IIyHKTE 2.3 3asBIICHUS U YnonHomo HEOOXOUMBIX 3arpoca B OpraHbl
MOCTYIIUBLINX AJIMUHUCTPAaTUBHOTO pErjlaMeHTa JIOKYMEHTOB YEHHOI'O Ui (opranuzanun),
JOJKHOCTHOMY oprasa, IPEOCTABIEHUSl TPEAOCTABIISIIOIINE
MLy, OTBETCTBEH MYHULIUIIAIBHOM  TOKYMEHTBI
OTBETCTBEHHOMY 3a HOE 3a YCIIyTH, (cBenenus),
IIPEIOCTABIICHUE IIPEIOCTABII HaXOSIIUXCS B NPEAYCMOTPEHHBIE
MYHHIIUITIAJIbHON CHHE pacriopspkeHuM  mmyHKTOM 2.10
yCIIyTH MYHHLIMIIAI roCyapCcTBEHH  AJIMUHUCTPATHBHOIO
bHOM BIX OPI'aHOB periJamMeHTa, B ToM
yCIIyTu (opranuzanuit)  4ucie c
HCI0JIb30BaHUEM
CMOB
[Tonmyuenue oTBETOB Ha 5 pabounx JIOIKHOCTH ~ YTIOJJHOMOYEHHBIM — — [Tonyuenue
MEXXBEJAOMCTBEHHBIE 3aIIPOCHI, JTHEHN CO OHS 0€ JIMLIO0 opran) /I'UC/ JIOKYMEHTOB
(dhopMHUpOBaHKE MMOJTHOTO KOMIUIEKTa HampasieHuss  YmnonHomo CMDB (cBenenuit),
JOKYMEHTOB MEXBEJAOMCTB ~ YEHHOI'O HEOOXOIUMBIX JUIS
€HHOI'0 oprasa, MIPEIOCTABIICHUS
3arpoca B OTBETCTBEH MYHHLMIIAJIbHON
OpraH Wiu HOE 3a YCIIyTH
OpraHM3aliio, IPEeIOCTaBII
MIPEJIOCTABIISAI0  €HUE
1€ JOKYMEHT MYyHMIMIIAI
u BHOU
UHpOpPMALIUIO,  YCIyTH

€CJIM UHBIC




3 4

CPOKHU HE
MPeyCMOTPEH
Bl
3aKOHOJIATEIIbC
TBOM PO u
cyonekTa PO

3. PaccmoTpeHune JOKyMEHTOB U CBEACHUI




1 2 3 4 5 6 7

ITaker IIpoBepka cOOTBETCTBUS 5 paboumnx HomxHocTt | YnonHoMoueHHBIM | OCHOBaHUSA [IpoekT pe3ynbrara
3apErUCTPUPOBAHHBI | JIOKYMEHTOB U CBEAECHUMN JTHEW HOE JINIO opran) / TUC OTKa3a B MPENOCTABIIEHUS
X JJOKYMEHTOB, TpeOOBaHUSM HOPMATHBHBIX YnonHomo MPEIOCTABICHN | MyHULMIIAIbHOMN
MOCTYITUBIINX IIPAaBOBBIX AKTOB MPEIOCTaBICHUS YEHHOT'O 51 ycIyrH 1o ¢gopme,
JOJKHOCTHOMY MYHULUIIAIBHON yCIIyTH oprasa, MYHUIUNIAIBHON | IPUBEICHHOM B
auny, OTBETCTBE YCIYyTH, npuioxeHusax Ne 2, Ne
OTBETCTBEHHOMY 32 HHOE 32 MpeayCMOTpeHH | 4 K
IIPEAOCTABIICHHUE MIPEA0CTaB bI€ ITyHKTOM AJIMUHHUCTPATUBHOMY
MYHULUIIAIbHON JIeHue 2.12 periiaMexHTy
yCIIyTH rocyapcT AJIMUHHUCTpATHB

BEHHO HOTO

yCIIyTH peryiaMeHTa




1 2 3 | 4 | 5 7
4. IlpunsTue penieHus
IIpoekT pesynbraTta  IIpunsatue pemeHus o 1 paGounii JomkHocT  YNOJIHOMOYEHHBIN PesynbTar
IIPEIOCTABIICHUS IIPEIOCTABIECHUS MyHULIUIIAIbHON  JCHb HOE JIMLIO opran) / TUC IIPEIOCTABIICHUS
MYHHULMIIAJIBbHON yCIyTH uian 00 oTKase B (BkIto4aeTrca B YIIOJIHOMO MYHHUIMIIAJIbHON
yciyru 1o gpopme MPEIOCTABICHUN YCIIYTH o01IuiA CPoK YEHHOTO yciayru 1o gopme,
COTJIaCHO MPEAOCTaBIEH  OpraHa, MIPUBEJICHHOM B
npuinoxeHusam Ne 2, @opMUpOBaHUE PELICHUS O Ul yCIIyTn) OTBETCTBEH npuitoxeHusax Ne 2, Ne
Ne 4 IIPEIOCTABICHNHA MyHULIUIIAJIBHON HOE 32 4 x
AJIMUHUCTPAaTUBHOM YCJIYyI'H WM 00 OTKase B IIPEIOCTaB AJMUHUCTPAaTUBHOMY
y perjlaMeHTy IIPEIOCTABIEHUU MYHULIUIIAIBHON JeHUe periameHry,
yCIIyTH MYHHIINTIA MO/ CAHHBIN
JIbHOM YCUJICHHOU
YCIIyTH; KBaJTU(UIIMPOBAHHON
PykoBonut MOATHUCHIO
elb PYKOBOAUTENIEM
YnonHoMo YIIOITHOMOYEHHOTO
YEHHOTO opraHa Wil UHOTO
opraHa) YIIOJIHOMOYEHHOTO UM
WA UHOE auna
YIOJTHOMOY
€HHOE UM
JIUIIO0

5. Beigaua pesynbTaTta




1 2 3 4 5 6 7
dopMUpOBaHUE U Peructpanus pesynprara [Tocne JlomkHOCT | YTOJTHOMOYEHHBIN | — Buecenue cBenenuii o
perucrpauus NIPEAOCTABIICHUS] MyHULIUITAJIIBHON | OKOHYaHUS HOE JIUL0 opran) / TUC KOHEYHOM pPE3yIbTaTe
pe3ynbTaTa YCIIyTH pOLIETyPbI Ynonaomo MPEAOCTABICHUS
MYHULUITIATIBHON IIPUHATUSA YEHHOT'O MYHUIUIIAIbHON
YCIIYTH, YKa3aHHOT'O petieHus (B oprasa, yCIIyTH
B IIyHKTE 2.5 o0mIMii cpok OTBETCTBE
AJIMUHHUCTPATUBHOT MIPEIOCTaBIEH | HHOE 3a
O perjlaMeHTa, B us MIPEAOCTAaB
dbopme MYHULUIIATIbH | JICHUE
3JIEKTPOHHOTO Oil yCIIyru He | rocyAapcT
nokymenta B ['IC BKJTFOYACTCH ) BEHHO

yCIyru
Hampasnenue B B cpoku, JoJDKHOCT | YIIONIHOMOYEHHBIM | YKa3aHuUe Beinava pesyibrara
MHOTO(YHKITHOHATBHBIN IICHTP YCTaHOBJICHHBI | HOE JIUIIO opran) / AUC M®I] | 3asBuTEICM B MYHHIMIIAJIbHON
pe3yibTaTa MyHHULIMIAIbHON e YnonHomo 3amnpoce YCIIYTH 3asBUTEIIO B
YCIIyTH, YKa3aHHOTO B IyHKTE 2.5 COTJIAIIEHUEM | YEHHOTO crnioco0a BbIauM | hopme OyMaKHOTO
AJIMUHHCTPAaTUBHOIO PErJIAMEHTa, | O oprasa, pe3yibTaTa JIOKyMEHTA,
B (hopMe IIIEKTPOHHOTO JOKYMEHTA, | B3aUMOJICHCTB | OTBETCTBEH MYHUIMIIAIBHON | IMOATBEPKIAFOIIETO
MOANKUCAHHOTO YCUJIEHHON WU MEXIY HOE 32 YCIIyTH B coJiepxKaHue
KBaJTHM(PHUIMPOBAHHOHN JIEKTPOHHOHN | YIIOJHOMOYEH | MPEJoCcTaB MHOTO(YHKIIO | BIIEKTPOHHOTO
MOJANKUCHIO YIIOJIHOMOYEHHOTO HBIM OpraHOM | JIEHUE HaJbHOM JIOKyMEHTA,
JOJKHOCTHOTO JINLIA u rocyapcT LIEHTpPE, a TAKXKE | 3aBEPEHHOT0 NE€YaThbIO
Y01HOMOYEHHOT0 OpraHa MHOTO(GYHKII | BEHHO nojiaya 3ampoca | MHOrO(YHKITMOHAJIBHOT
OHAJIBHBIM yCIIyTH yepes 0 LIEHTpa;
LIEHTPOM MHOTO(YHKIINO | BHECEHHE CBEJCHUII B
HaneHbIN HIeHTp | [UC o BhImaue
pe3yibTaTa
MYHHIUIIAJTbHON
YCIIYTH
Hanpasnenue 3asaBuTento B nenn Homxkuoct | THC PesynbTar
pe3yibTaTa IpeIoCTaBICHUS pPEruCTpallid | HOE JIULIO MYHULUIIATIbHON
MYHUIMIIAJIBHON YCIyTH B IMYHBIA | pe3yibTaTa Ynonaomo YCIIYTH, HallpaBJICHHBIN
kaouner Ha EIII'Y MPEJOCTABIICH | YEHHOTO 3aBUTEIIO0 Ha JIMYHBIA




1 2 3 4 7
ust oprana, kabunet Ha EII'Y
MYHUIMIIAIBH | OTBETCTBE
Ol yCIIyru HHOE 3a
IIPEAOCTAaB
JICHUE
rocynapcT
BEHHO
YCIIYyTH
6. BHeceHue pe3ynbTaTa MyHUIIMIIAJILHON YCIIYTH B PEECTP PELICHUM
dopmMupoOBaHUE U Bnecenue cBenenuii o pesyiabraTe 1 pabounii Homxuoct THC - Pesynbrar
perucTpanus IIPEIOCTABICHNS MyYHULIUIIAJIBHON ~ JI€Hb HOE JINLIO MIPEAOCTABIICHUS
pesyJibrara YCIIyTH, YKa3aHHOM B ITyHKTE 2.5 YnonHomo MYHHLMITAIbHON
MYHUIUIIAIbHON AJMUHUCTPATUBHOTO perjaMeHTa, YEHHOTO YCIIYTH, YKa3aHHBIN B
YCIIyTH, YKa3aHHOTO B PEECTP PELICHUM Oprasa, IIyHKTE 2.5
B ITyHKTE 2.5 OTBETCTBEH AJIMAHHCTPAaTUBHOIO
AJMUHUCTPATUBHOT HOE 3a periaMeHTa BHECEH B
O perJIaMeHTa, B MIPEA0CTaB peecTp
bopme JeHHue
3JIEKTPOHHOTO roCynapcT
nokymenta B [IC BEHHO

YCIIyTH
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